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ACADEMIC CALENDAR 2004-2005

FALL SEMESTER, 2004

Augugt 27 Friday

29-30 Sunday & Monday

31 Tueday
September 6 Monday

10 Friday
October 8 Friday

21 Thursday
November 16 Tueday

18 Thursday

23 Tuesday

29 Monday

29 Friday
December 13-16 Mon-Thurs

16 Thursday

SPRING SEMESTER, 2005

January 7 Friday
9 Sunday
10 Monday
11 Tueday
17 Monday
21 Friday
March 2 Wednesday
10 Thursday
21 Monday
21 Monday
25 Friday
28 Monday
April  29May 4 Fri-Wed
May 6 Friday
7 Saturday

8 Sunday

Regigration, International Student Orientation
Regidration

Ingtruction Begins

Late Registration Ends, Last Day to Register,
Last day to Drop aClasswithout receivinga
"y

Fdl Holiday (Beginsat Midnight on Thursday)
Mid-semester

Last Day to Drop aClass

Spring 2005 Pre-registration Begins
Thanksgiving Break beginsat 5:00 pm
Instruction Resumes

Last day toregister for May graduation
Examinations

ChristmasVacation begins11:30am

International Student Orientation
Regidration

Regidration

Ingtruction Begins

Last Day to Register or Add aclass
Last day to Drop aClasswithout Receiving a
A\

Mid Semester

Spring Break begins5:00 pm
Instruction resumes

Summer Regidration Begins

Last Day to Drop aClass

Fall 2005 Pre-registration Begins
Find Examinations

Senior Consecration

Baccdaureste

Commencement



SUMMER MODULES 2005

FIRST MODULE

May9 to June 3 4 Weeks Find ExamJune3

May9 to June 10 5 Weeks Find Exam June 10
SECOND MODULE

Junel3 to  July 13 5 Weeks Final ExamJduly 15
THIRD MODULE

July18 to  August19 5 Weeks Final ExamAugust 19

SUMMER SESSION CLASSTIME:

7:30 AM to 9:50 AM Four Weeks
7:30 AM to 9:15 AM Five Weeks
10:00 AM to 12:20 PM Four Weeks
9:30 AM to 11:15 AM Five Weeks
3:00 PM to 4:45 PM Five Weeks

MBA Summer Modulesmay bedightly different than theregular module. Classesareheld onweek nights
from6p.m.

Dr. McChesney, Dr. Stembridge, Dr. Harrington and Dr. Chi



SOUTHWESTERN ADVENTIST UNIVERSITY

Non-Discrimination Policy
Southwestern Adventist University does not discriminate on the basisof gender, religion, disability, raceor
ethnicorigin.

The University believestheinterpretation and implementation of al government lawsand regulationsare
subject to congtitutional guaranteesagai nst unreasonabl e entanglement with or infringement of therdligious
teachingsand practicesof the Seventh-day Adventist Church.

Any regulation or changein regulationsadopted by the Board of Trusteesor thefaculty at any timeshall
have equa authority astheregulations printed in thisbulletin or the student handbook.

Each student isrespons blefor knowing and observing theregulations of the University andisresponsible
for fulfilling therequirementsfor hisor her degree asdefined by thisbulletin,

Accreditation

Southwestern Adventist University isaccredited by the Commission on Collegesof the Southern Associa-
tion of Collegesand Schools (866 Southern Lane Decatur, GA 30033-4097, Telephone

(404) 679-4500) to award Associate, Bachelor’sand Master’ sdegrees.

Inaddition, the University iscurrently accredited by thefollowing accreditation bodies:

»  Council on Social Work Education

» Genera Conference Accrediting Association of SDA Schools, Colleges, and Universities
* International Assembly for Collegiate BusinessEducation

» TexasEducationAgency

* TexasBoard of Nurse Examiners

» Nationd Leaguefor Nursing

TheUniversty isamember of thefollowing:

» Nationd Association of Independent Collegesand Universities
* Independent Collegesand Universitiesof Texas

* TexasIndependent College Fund

»  Association of Texas Collegesand Universities
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Physical Address:
Southwestern Adventist University
100 W. Hillcrest
Keene, TX 76059

Mailing Address:
Southwestern Adventist University
P.O. Box 567
Keene, TX 76059

Telephone Numbers:
817-556-4724 Direct Line
817-645-3921 Extension 724
800-443-2240 Toll Free
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Website:
www.swau.edu
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MISSION, PURPOSE AND GOALS

MISSION STATEMENT
TheMission of Southwestern Adventist University isto offer quality higher educationinaChrist-centered
environment.

COREVALUES

God istheultimate source of knowledge and meaning

Committed to the Seventh-day Adventist value system

Commitment to the continual growth of thewhole person

Committed to aheritage of diversity, tolerance, concern and compassion for others
Commitment to the personalized devel opment of students

Academicexcellence

Sk owdE

BRIEF HISTORY

Southwestern Adventist University was founded in 1893 as Keene Industrial Academy. Junior
College level work wasfirst offered in 1916 and the name was changed to Southwestern Junior
College. Inanticipation of offering baccalaureate work, the name was changed to Southwestern
Union Collegein 1963. Thefirst bachelor level classeswere offeredin 1967. 1n 1977, the collegewas
renamed Southwestern Adventist College, reflecting itsdenominationd affiliation. Graduatelevel work was
begunin 1987; nineyearslater theingtitution changed itsnameto Southwestern Adventist University. The
University hasbeen accredited by the Southern Association of Collegesand Schoolssince 1958; first asa
Level | ingtitution (associate degrees), thenin 1970 asaL evel |1 institution (baccal aureate degrees), and
since1989asal evel 1l ingtitution (graduate degrees).

PERTINENT DESCRIPTIVEINFORMATION
TheUniversity isaco-educationa institution of higher learning. 1t wasestablished and isoperated by the
Seventh-day Adventist Church and isessentid to thefulfillment of theteaching ministry of thechurch.

ESSENTIAL BELIEFS

Theindtitutioniscommitted to Christian teachings and va ues as understood by the Seventh-day Adventist
Church. Godisperceived asthe Creator and ultimate source of knowledge and meaning. Trueeducationis
defined asthe harmonious devel opment of theintellectud, spiritud, social, and physical aspectsof human
nature.

GEOGRAPHICAL REGION, TYPE OF STUDENTSAND FACULTY
TheUniversity servesprimarily the needs of the Seventh-day Adventist membersin thefive states of Arkan-
sas, Louisiana, New Mexico, Oklahomaand Texas. TheUniversity welcomesstudentsfromall regionsand
geographical areas, aswell asfrom diverse ethnic, social, and cultural backgrounds.

To achieve its purpose effectively, the University recruits and retains well-qualified teachers, who
are dedicated to teaching and advising and who are willing to spend time with students both in and
out of the classroom. The University encouragesresearch and scholarly endeavorson the part of itsfaculty.



MAJOR INSTITUTIONAL FUNCTION

The University provides a challenging environment conducive to the total development of the
student, thus contributing to the realization of each individual’s potential. The administrative depart-
mentsof theUniversity providetheinfrastructure needed for theingtitution to fulfill itseducationa purposes.

The University’ s undergraduate curriculum consists of programsin the liberal arts and sciences, with
anumber of professional curricula. A genera education component bringsbal anceto the academic and
professiona programs, enriching theintellectua and cultura experiencesof the student beyond thelimits set
by the specific major. Thegraduate curriculum includes master’sdegreesin businessand education.

ATTITUDESAND IDEAS

The University broadens the student’ sintellect, strengthens the spiritual dimension, contributes to
socia growth, fosters attitudes and practices of healthful living, develops a wholesome respect for
thedignity of labor, andinstillsasense of selflessservice.

INSTITUTIONAL GOALS
TheUnivergty hasthefollowinggods:

Strengthen the student’ srelationship with Jesus Christ

Provide an environment conducivetolearning
Providetheinfrastructureto fulfill our educationa purpose
Focuson quality curricular programsin undergraduate education
Provideagenera education component that brings enrichment and balanceto al academic and
professiona programs

Provide qudity graduate education at the master’slevel
Providequality distance-learning

Provide administrative support services

Provide educationa support services

10. Operateinafiscaly responsblemanner

abkrowbdpE
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STUDENT OUTCOMES
TheSWAU graduatewill:

1 Have knowledgein the humanities/finearts, socia/behavioral sciences, natura sciencesand
mathemétics.

2. Be ableto communicate effectively through the spoken word, thewritten word, and the use of other

abstract symbol systems.

Beableto think critically and solve problems.

Possesstheattributes of growth: ability, tolerance, self-reliance, compassion, and alove of learning.

Haveacommitment to high moral and ethical standards.

Haveknowledge of Seventh-day Adventist valuesand beliefs.

Possess|eadership skillsand acommitment to service.

Possesstheknowledge, skills, and personal attributesto function effectively intheworkplace.

Possescultural sengtivity and aglobal perspective.

© oo N O~ W



ACCREDITAIONAND NON-DISCRIMINATION POLICY

Southwestern Adventist University isaccredited by the commission on Colleges of the Southern

Association of Collegesand Schools (1866 Southern Lane, Decatur, Georgia30033-4097, tele-

phone number is404-679-4501) to award: Associate, Bachelor’s, and master’sdegrees.
Inaddition, theUniversity iscurrently accredited by thefollowingin accrediting bodies:

Council on Socia Work education

Genera ConferenceAccrediting Association of SDA Schools, Collegesand Universities
I nternational Assembly for Collegiate Business Education

TexasEducationAgency
TexasBoard of Nurse Examiners
Nationa Leaguefor Nursing

* % % % X %

TheUniversty isamember of thefollowing:

National Association of Independent Collegesand Universities
I ndependent Collegesand Universitiesof Texas
Texas|ndependent College Fund

Association of Texas Collegesand Universities

* %k X X

Southwestern Adventist University doesnot discriminate onthe basisof gender, religion, disability,
raceor ethnicorigin. Dr. Donald Sahly, president, isresponsiblefor compliance. TheUniversity
believestheinterpretation and implementation of al governmentslawsand regulationsare subject to
condtitutional guaranteesagainst unreasonabl e entanglement with or infringement onthereligious
teachingsand practices of the Seventhday Adventist Church. Any regulation or changeinregulation
adopted by the Board of Trusteesor thefaculty at any timeshall have equal authority astheregula-
tions printed in thisbulletin or the student handbook. Each student isresponsiblefor knowing and
observing theregulationsof the University andisresponsiblefor fulfilling therequirementsfor hisor
her degree asdefined by the University bulletin.

Jorge Ordoriez
MBA student
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FINANCES

TUITION, ROOM AND BOARD COSTS
GraduateTuition $482 per credit hour (reduced by available scholarships, seepage 16)
Student tuitionincludestheseitems:

Classroom instruction; useof the Library, PClaboratories, Sciencelaboratories, Gymnasium,

Student Center and aband instrument; Nurse’s on-campus Heal th Service; Cap and gown for

graduation; and Diploma.
Residence Hall Package

Studentswho residein theresidence hall arerequired to select from one of three meal plansoffered
throughthe cafeteria. Studentswho do not liveintheresidencehall may sign up for ameal plan.

Semester Year
ResidenceHadl $1,134.00 $2,268.00
Required meal plan choices:
A 19 meals per week + $50 Rusty Bucketor ~ $1,633.00 $3,266.00
A(R) 15 mealsper week + $408 Rusty Bucket
Total room/board package (A) $2,767.00 $5,534.00
B 15 meal s per week or $1,513.00 $3,026.00
B(R) 12 mealsper week + $224 Rusty Bucket
Total room/board package (B) $2,647.00 $5,294.00
C 10 meal s per week or $1,392.00 $2,784.00
C(R) 07 measper week +$209 Rusty Bucket
Total room/board package (C) $2,526.00 $5,052.00

TheRusty Bucket isasnack shop withinthe cafeteriathat is open between regularly scheduled medls.
P ease note these guidelinesbefore choosingameal plan:

1 No changeinmeal plansafter registration week.

2. Refundsare on pro-ratabasisonly when withdrawing from school or moving from
resdencehall.

3. Mealsdo NOT accruefrom week to week.

4, Mealsover the chosen plan are cash only, at walk through price.

ResidenceHall Packageincludes:
A roominoneof theresidencehalls
Meals at thecafeteria

Fall Semester- Sunday of registration through thelast day of exams
Spring Semester - Sunday of registration through graduation

Reduced hoursduring thanksgiving and Spring break

11



Residence Hall Deposit

Toreservearoom, studentsare required to pay agenera deposit of $100 to therespectiveresi-
dencehall. Thedeposit will beheld until the student graduates, movesout of theresidencehal, or with-
drawsfromtheuniversity. Thedeposit isrefundable on condition that the checkout procedure of the
residence hall isfollowed (see Residence Hall Handbook). Should astudent cancel an applicationfor
admissionsbeforeAugust 22, the deposit will berefunded.

Private Room Fee
Privateroom feesare an additional $567.00 per semester subject to space availability, dean ap-
prova, andfinancia clearance.

INTERNATIONAL STUDENT (F-1,J-1) REQUISITES

l. Submit adeposit of $750 and a prepayment of $1,500 if the applicant isnot acitizen of theU.S.
Territoriesor Canada. The $3,900 prepayment will be applied to the student’ sfirst semester
expensesat SWAU and the $750 deposit will beretained asareservefund. Thereservefundwill
becomeavailableto the student upon graduation or permanent withdrawal from schoal, if the
student’saccount balanceiszero. Nointerestispaid onthedeposit heldinreserve. Depositsand
prepaymentswill be returned to applicantswho do not enroll, minusaprocessing fee of $100.

Il. Submit an SWAU Certificate of Financeform and documentation to provefinancial ability to meet
thecostsof tuition, lodging, food, medical insurance and persona expenseswhilestudying at
SWAU if not acitizen of the United Statesor U.S. Territories. Studentsbringing family members
with them must also show proof of financia ability to cover theliving expensesof each additional
family member listed onthe student’s[-20. Family memberson an F-2 visawho accompany
studentsto the U.S. are not permitted by the U.S. government to work.

1. Work only on campus and no more than 20 hours per week whileschool isinsession. An
international student may not work off campuswithout an INSwork permit.

OTHER EXPENSES

Books
Booksand class supplieswill cost approximately $100 per class. Studentsmust pay cash for
books.

Checks
Returned checks not honored by the bank will carry a$20.00 charge.

Fees
A technology fee of $75 per semester isrequired of al students. Thisfeeisnonrefundable.
A lateregistration fee of $100 cashisrequired for requeststo hold classes beyond registration day.
Thisfeeisnon-refundable.

Field Trip Costs
Studentswill pay for their ownfood and lodging on classtrips
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Fines
Thecafeteriawill assessfinesfor infractionsof cafeteriapalicy.
Thelibrary will assessfinesfor overduelibrary materialsandlost items.
Residence hallswill assessfinesfor improper checkouts, lost keys, and infractions of residence hdll
policies.
Miscellaneousfinesmay be assessed as deemed appropriate by the administration.

Graduating ClassDues
Graduating classdues areamandatory fee voted by the graduating class each year to cover
expensessuch asclassgift, announcements, flowers, and miscellaneous classactivities.

| dentification Card

Anl.D. cardisprovided to the student for cafeteria, library, and gym use. Thefirst cardisprovided
freeof chargeandisvalid aslong asthe student isenrolled. Therewill bea$5.00 cash replacement
chargefor alost, stolen, or damaged card.

Insurance

Automobileinsuranceistheresponsbility of the student. The University doesnot carry insurance
covering theft, loss, or damage of any kind.

Medical insuranceisrequired for all studentsregistered for 6 or more credit hours. Medical insur-
ance can be purchased at registration for aproximately $162 per academic year if the student isnot covered
by another plan. Norefundswill be made after the second week of classes.

Medical insurance coveragefor Internationa studentswill becharged at thefollowing rate: Fall
semester $290, Spring semester $406. (Thisisthe INSrequired twel ve-month coverage.)

Personal property insuranceistheresponsbility of the student. The University isnot responsiblefor
theloss of personal property by fire, theft, or other causes. 1tisrecommended that studentsarrangefor
insurance coverage of their persona belongingswith aninsurance agency of their choice. Residence hdll
studentsare advised not to keep money intheir rooms. Studentsmay deposit money in the student bank at
the Business Office. Studentsmay withdraw thismoney any timeduring theregular officehours.

Low BalanceWrite-Offs
Creditsor debitsof lessthat $5 will bewritten off at the end of the semester.

Transcripts

Request for expedited delivery of transcriptswill be assessed thefollowing charge: $20 for express
mail service; $5 for sameday office service, and $5 for fax service. Transcriptsand diplomasare not
released if astudent’saccount and/or FSB noteisnot paidinfull, if government loansare not current in
repayment, or if theacademicfileisincomplete. If acheck to pay off astudent account or First State Bank
bal ance accompaniesatranscript request, the transcript will be held for two weeksuntil thecheck is
cleared. Requestsaccompanied by amoney order or abank draft are processed more quickly. Accounts
may be paid by credit card.

13



PAYMENT PLANS
SWAU offersthree payment plansto hel p studentsmanagetheir university expenses.

Plan| - Cash

Whenthetota chargesfor asemester are paid on registration day, adiscount of 3% isgivenonthe
cash paidfor tuition, room, and board. (Beforethisdiscountisfigured, al scholarships, loans, grants,
awards, other discounts, and university aid fundsare subtracted.) Studentsusing thisplan must bringwith
them at registration timethefull amount of the package plan, plusmiscellaneouschargessuch asmusic
lessonsand privateroomfee. A cashdiscountisnot givenon ESL, PBS, or other discounted programs.
Thisdiscount doesnot apply to payments made by credit card.

Plan |l - Bank Financing

Studentschoosing Plan 11 will be required to have aminimum of 50% of the semester’scharges
covered at registration. The50% canincludeaid thestudent isreceiving. The balancewill befinanced
through First State Bank of Keenewith ashort-termloan. When the bank note (and any amount duethe
University) ispaid by thematurity date, the University will givethe student a 3% rebate on cash paid during
thesemester. Thisrebateisnot given on fees, scholarships, loans, grants, awards, discounts, university aid
funds, educational subsidy, or credit card payments. Thisrebate onthenotewill bereturned to the student
intheform of acredit against the next semester’scharges. Rebateswill be applied to the student’ saccount.

Bank notespaid after thematurity date. (December 1 for fall semester, April 18 for spring semes-
ter) will not quilify for therebate. If an unpaid balance remainsafter the due date, arrangementsfor payment
must be madewith Student Financia Services. Thebank balance must be paidinfull beforeastudent can
receiveadiplomaor academic transcript.

Thisisashort-term loan payment plan, andisduein full onthe date specified. Whenmaking
paymentson thisloan please note that any balance owed at SWAU isdeducted from the payment first. Any
remaining credit will then be sent to FSB (around the 10th and 23rd of each month). Paymentsyou specifi-
cally want paid on aFSB |oan should be sent directly to First State Bank of Keene, PO. Box 676 Keene,
TX 76059. Alwaysincludethestudent’sfull nameand socia security number with the payment.

Plan 111 - Contract with SWAU
Thisplanisatwo-payment contract with the University. One payment, half the semester charges, is
dueat registration and one payment isdue six weeks after registration. No rebate or cash discount will be
givenunder thisplan.
The second payment isdue:
Fall semester ... October 11
Spring semester ... February 22

14



Wiring M oney
Contact the Admiss ons Office, Business Office, or Student Financia Servicesfor ingtructionson
wiring money to astudent’saccount.

REFUNDS
Tuition, Room and Boar d I nstitutional Refund

Tuition chargesfor studentsdropping classeswill continueuntil thedrop voucher isfiled at the
Records Office. Room and board chargeswill continue until the student’ s personal bel ongings have been
removed from theresidence hall and clearance hasbeen filed with theresidence hall dean.

Refundsto studentsdropping al, or some, classeswill be prorated on aweekly basisasshownin
the chart below. Thesameistruefor room and board refunds.

Week Refund% Tuition Refund % Room & Board
Regigtration Week 100% 93.75%
Second Week 84% 87.50%
Third Week 2% 81.25%
Fourth Week 60% 75.00%
Fifth Week 48% 68.75%
Sixth Week 36% 62.50%
Seventh Week 24% 56.25%
EighthWeek 12% 50.00%
Ninth Week 43.75%
Tenth Week 37.50%
Eleventh Week 31.25%
Twelfth Week 25.00%
ThirteenthWeek 18.75%
Fourteenth Week 12.50%
Fifteenth Week 6.25%

Refundsare not made onthefollowing:
-Absences
-Insurance
-Music Lessons after two weeks
-SA fee
-Technology Fee
-Vacations
-Weekend leaves

Return of Federal Funds

When astudent receivesfederal student aid fundsand subsequently withdrawsfromtheuniversity, a
portion of thesefundsmay haveto bereturned to the Federal Government. Thereturn amount isbased
upon the percentage of ass stance earned up to the date of withdrawal within the enrollment period. No
returnisrequired after the 60% point intime. Repayment to federal student ad fundswill bemadeinthe
fallowing
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order: Unsubsidized Federal Stafford Loan, Federa Stafford Loan, Federal PerkinsLoan. If itisdeter-
mined that the student must return fundswhich werereceived directly, the student may set up arepayment
planthrough Student Financia Services. TheUniversity will apply thispolicy todl federal student aid
recipients. Contact Student Financia Servicesfor information regarding thispalicy, including examples of
theapplication of thispolicy.

SCHOLARSHIPS
MBA Scholar ships.

(2) A scholarship of $100 per credit hour for all MBA studentswho attain aformulascore of 1,100.
o

(2) A scholarship of $75 per credit hour for all MBA studentswho attain aformulascore of 1,000.
or

(3) A scholarship of $50 per credit hour for all MBA studentswho maintain agraduate cumulative

grade point average (GPA) of 3.00. Thisscholarship will be awarded for thefirst semester, and

thereafter will be based on the graduate GPA.

Note: Theformulascoreiscalculated as 200 x undergraduate cumul ative GPA + GMAT score.
M Ed Scholar ships.

A scholarship of $50 per credit hour for all MEd studentswho maintain agraduate cumul ative
grade point average GPA of 3.00. Thisscholarshipwill beawarded for thefirst semester, and
thereafter will be based on the graduate GPA.

STUDENT FINANCIALAID

Eligibility for thefollowing programsisbased upon results of the FAFSA. Studentswho do
not hold abachel or’sdegree and who are taking undergraduate aswell asgraduate classeswill
receivegrant money only on undergraduate classes, and loanswill belimited to the undergraduate
amounts. Refer totheundergraduate bulletin for further information about undergraduatefederal
student aid.

Federal Sudent L oan Programs

L oan programsrequire completion of aninitial master promissory note. Studentsreceiving
any of thefollowingloansmust compl ete entrance counsdling beforereceiving thefirst disbursement
of their loan and must have exit counseling before graduating or withdrawing from the University.
Loansnormally have aten year repayment period.
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Federal Safford Loan. Thisisafederaly regulated loan program. A student may make
thisloanwith any participating bank, saivngsandloan, or credit union. Student Financial Services
will providealist of lendersif the student needshelpinlocating alender. For new borrowers, the
interest rateisavariableinterest rate and capsat 8.25%. Graduate students may borrow upto
$8,500 per year with amaximum of $65,000. Repayment beginssix months after the studentisno
longer enrolled on at least ahaf-timebasis. Thelender deductsup to a3% origination feefromthe
proceedsat thetime of disbursement.

Unsubsidized Safford L oan. Studentswho havelimited or no digibility for the Federa
Stafford L.oan may apply for the unsubsidized Federal Stafford Loan. 1n combinationwith the
Stafford L.oan maximums, graduate students may borrow up to $18,500 per year with atotal
maximum of $138,000. Thetermsfor thisloan program areidentical to the Subsidized Stafford
L oan Program with the exception that the interest payments must be made during thein-school
period or interest will accrue and be added to theloan principa when repayment begins.

Federal PerkinsL oan. SWAU isthelender for thisfederal program. Graduate students
may borrow up to $3,000 per year. Interest on thisloan is5% and repayment does not begin until
nine monthsafter the student ceasesto beenrolled on at least ahalf-timebasis. Because of limited
funding for thisprogram, SWAU requiresthat astudent first apply for the Stafford Loan. The
student must sign apromissory noteat Student Financial Servicesduring thefirst two weeksof the
semester or theloan may be canceled.

Federal Work Sudy Program (FWS). Thisisafederal program. Studentswork on
campus, or inacommunity servicejob, and arepaid at least minimumwage. Studentsreceive
paychecks monthly through the Business Office.

Applyingfor Federal Aid
Request PIN# at: www.pin.ed.gov (Students use PIN# as an el ectronic signature)
Complete new or renewal application ontheinternet at: www.fafsa.ed.gov or
Request paper application from Student Financia Services
Southwestern Adventist University code: 003619

Student Financid Serviceswill notify studentsof their federal aid awards oncethe student hasbeen
accepted to the graduate program and thefollowing forms have been submitted:

Resultsof FAFSA

SWAU Financia AidApplication

L oan application (Master Promissory Notefor first timeborrower or transfer student)

Someaid applicationsrequireadditional verification. Copiesof 2003 tax returnsand other docu-
mentswill berequested.
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Deter mining Financial Need. Financia neediscalculated by subtracting the student’s Expected
Family Contribution from the cost of attending the University. Cost of attending the University
includestuition, fees, books and supplies, room and board, transportation, and persona expenses.
The Expected Family Contribution istheamount afamily can be expected to contribute to educa-
tional costs. Thefedera processing center arrivesat thisfigure by eva uating theanswersgiven by
studentson the Free A pplication for Federal Student Aid (FAFSA).

FINANCIALAIDACADEMICPROGRESSSTANDARDS

SWAU'’s Sdtisfactory Academic Progress (SAP) policy specifiesthe standards astudent
must maintain to be considered making progressin his’her course of study. Thepolicy aso estab-
lishesthe criteriaby which astudent who hasfailed to maintain satisfactory progressmay reestablish
his’her digibility for financia assstance.

SWAU's Satisfactory Academic Progress policy for graduate students containsaquaitative
component which requiresacumulative grade point averageof 3.00. The quantitative satisfactory
progresspolicy specifiesamaximum timeframeinwhich astudent must completehisor her educa
tional programin academic semesters. (Request an undergraduate bulletin for undergraduate SAP
standards.)

SAP Semester Number Minimum Cumulative credits
0.5 4.5
1.0 6.0
1.5 9.0
2.0 12.0
25 15.0
3.0 18.0
35 21.0
4.0 24.0
4.5 27.0
5.0 30.0
55 33.0
6.0 36.0
Semester Number =1.0for 9 or moreattempted credit hourswithin asemester
=0.5for 4.5to0 8 attempted credit hours
=for fewer than4.5
Transfer hours =0.5for each three-hour course accepted toward the SWAU Master’s
program

Note: For purposesof SAP, credit hourstaken during the summer session are counted asone
semester.
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Transfer hoursare considered in the quantitative standards after the student has completed 12 credit hours
at SWAU. Progresswill bereviewed at the end of each semester. Studentswho do not meet the progress
standardswill be placed onfinancid aid suspension. Thissuspensionwill resultinlossof federa and state
aid until the student agai n attainsthe required standard according to the schedule.

Financial Aid Appeal Process. A student may submit awritten appeal to the Student Finance Committee
describing the circumstanceswhich attributeto hisor her failureto make academic progress. A Financia
AidAppea Form may beobtained from Student Financial Services. Appealsmay be made under these
conditions.

1 Thestudent has experienced seriousillness(chronic, long-term, hospitdization, etc.)
2. Thestudent hasadegree plan change; individua schedulewill be considered.

3. Thestudent, out of financia necessity, carried an extremely heavy full-timeworkload over an
extended period of time.

4, Upon recommendation of theAcademic Vice President.

5. At thediscretion of theAssistant Financia Vice Presdent for Student Finance.

l'|\|1.

i
| ,IIV

m

Angel Llarena and Edna Yariez
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ADMISSIONS
Regular. Studentswho meet al admission requirements of Southwestern Adventist University and the
specific requirementsof the department inwhich study isproposed, will be admitted unconditionaly. The
student must submit officid, final transcriptsof al previousundergraduate and graduate work.

Conditional. Studentswho fail to meet one or more of the requirementsfor regular admission but inthe
judgment of the Graduate Dean and the Graduate Program Director havethe ability to undertake success-
fully the proposed programwill be admitted conditionaly. (see specific program provisona admission
policy.)

Unconditiona admission may be consi dered upon compl etion of aminimum of 12 creditsof graduatework
with at least a3.00 grade-point average.

Non-DegreeAdmission (NDA). TheNDA statusisespecialy designed to facilitate the enrolIment of
quaified studentsin specia classes(including workshops) and guest sudentsfrom other universities.
PROGRAM ADMINISTRATION

Graduate programsare directed and supervised by the Graduate A cademi c Policies Committee, whichis
thelegidative body responsiblefor all graduate academic policiesand curricula. Actionsvoted by the
CollegeBoard, Faculty, or the Graduate Academic Policies Committee at any timeshal have equal force
toor, if necessary, shdl supersede statements published in thisbulletin.
Degrees Offered
TheUniversity offerscoursesof study leading to thefollowing graduate degrees:

Magter of BusnessAdministration

Master of Education
Grading System

Authority to determineacourse graderestswith theteacher. Gradesarerecorded at the close of each
semester inthefollowing symbols:

Grade GradePointsper Credit
A (superior) 4.00
B (aboveaverage) 3.00
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C (average) 2.00
F (failure) 0.00
I (incomplete) 0.00
IP (inprogress) 0.00
w (withdrawal) 0.00
1 “I”. Anincompleteindicatesthat astudent’swork isincomplete because of illnessor other un-

avoidable circumstances and not because of negligenceor inferior performance. Theincompletemust be
completed no later than theend of thefollowing semester. An*1” that has not been removed by thetime
designated on the contract automatically turnsinto the grade agreed upon in the contract unlessthe graduate
Dean/Graduate Program Director, upon written request prior to the contract expiration date, grantsaone-
semester extension. Any extension beyond one semester must be approved by the Graduate Dean.

Changeof grades, except for an“1”, may be made only under extenuating circumstances, generally because
of acalculation error onthe part of theteacher.

2. “W”. Withdrawal isrecorded when astudent withdrawsearly in the semester, within the date
limitationsindicated by theAcademic Caendar. Therearea so circumstanceswheretheingtitutioninitiates
thewithdrawal.

CourseNumbering/L evels. Thefollowing course numbering system and level sof graduate study arein
effect:

1 400-499: Undergraduate coursesthat are opento graduate studentsif the courses are designated
intheBulletin. Individual departmentsdeterminewhether graduate studentsin 400-499 courses must meet
additiona requirementsand/or standards beyond undergraduate expectations.

2. 500-699: Coursesfor graduate studentsonly.
ACADEMICINTEGRITY.

Southwestern Adventist University wasfounded by the Seventh day Adventist Churchin order to educate
itsstudentsacademicaly and spiritualy for Christian service. Theethical training of studentsisasimportant
astheir academic competence. Academicintegrity restson honesty, thefirst principle of the Chritianlife.
Students must be honest intheir dealingsinside and outsidethe classroom.

Studentsmust maintain ahigh ethical standard in their academicwork. When astudent turnsin
work for credit inthe classroom, thework must be the student’sown. Students have accessto someforms
of authorized assistance. Authorized ass stance may comein theform of tutoring by officia university tutors,
help from the professor, or thelegitimate use of outside sourceswhich are cited according to standard form.
Other formsof outside assi stance are unauthorized, for example, having another person completeall or part
of anassignment, taking materia fromthelnternet or other sourceswithout citingit, or bringing unauthorized
materiasinto an examination. Unauthorized help, intheseand other forms, constitutesacademic dishonesty.
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General responsibilitiesof students:

1 Students must produce their work independently, except when the professor has assigned thework
asagroup project.

2. Students must not represent work astheir ownwhichisnot their own.

3. Students must not aid othersin academic dishonesty.

Examplesof violations:

What follows are exampl es of academic dishonesty whichwill jeopardizeastudent’ sstanding in the class-
roomand at theuniversity. Thisisarepresentativelist only, not an exhaustive one.

1. Misusing Sour cesof infor mation (Plagiarism)

When using outside sourcesin apaper, studentsmust citethe sourceplainly inthetext of the paper andona
references page, using the stylewnhich their professor requests. Failureto cite sourcesproperly may resultin
fallureonthepaper or intheclass. Students must cite the sourcewhen quoting, when par aphrasing, or
even when using an ideawhich isuniquetothat source. If astudent failsto do so, he or shemay be
subject tofailureintheclass. Fabricating aquotation, aparaphrase, or any part of abibliographic reference
also congtitutes academic dishonesty. Studentsmay not turninwritten work astheir ownwhichwas
produced wholly or partly by others. If astudent will receive credit for thework, the student must have, in
fact, donethework. Studentsmay not turnin material taken from the Internet astheir own work, whether
thematerial wastaken from afreewebsiteor apay service. Repeated actsof plagiarismmay resultin
expulsonfromtheuniversty.

2. Misrepresenting One’'sWork

Homework assignmentsin any subject areamust bethework of the student getting the credit and must not
reflect unauthorized helpfrom others.

3. Using Unauthorized MaterialsDuring an Examination

Unlessthe professor indicates otherwise, students should assumethat the use of notes, textbooks, the

I nternet, databases, calculators, or any other outside sources of help during an examination, will constitute
academic dishonesty.

4, Exchanging I nfor mation Duringan Examination

Studentsmay not shareinformation with each other in any formor by any meansduring an examination.
Taking or sgnalingin any manner during an examination may result infailureontheexamination. Obtaining
information from another student’s paper by any meansduring an examinationisaviolation of academic
integrity.

5. Tamperingwith Computers

Students may not accessfaculty computers by any meansin order to obtain advance copiesof testsor
quizzes, dter gradeson an online gradebook, or for any other purpose.

6. Forgoingasignature

Students may not sign anyone' sname but their own on any advisement form, registration form, exceptions
form, or any other document for any purpose whatsoever.

7. Aiding Othersin Academic Dishonesty

Studentswho enabl e othersto misrepresent their work are a so guilty of academic dishonesty and may be
penalized asif they had misrepresented their ownwork. No student may do the classwork for which
another student will get credit, except in those caseswhen the professor hasassigned work to bedoneina

group.
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Procedureto be Followed in Casesof Academic Dishonesty

Professorshave discretion in the classroom when academic integrity hasbeenviolated. Theclasssyllabus
should contain astatement on how violations of academicintegrity will betreated. A first case of academic
dishonesty may be handled by the professor, but will bereported to the VicePresident for Academic Admin-
istration. A second offense may be handled by the Vice-President for Academic Administration in conjunc-
tionwith the professor. Studentsmay appeal adecision made by either the professor or the Vice-President
for Academic Administration by following the student academic appeal s processasoutlined inthisbulletin
under “ Student Rightsand AppealsPolicies.”

Transfer of Credit. Graduate coursestaken at another recognizedinstitution, lessthanten caendar years
prior to the expected graduation year, may betransferred from that institution and applied toward the
master’sdegreeat SWAU provided:

1 Thegrade earned in each course accepted for transfer isat least B (3.00).
2. The coursesare comparableto required coursesfor agraduate degree at SWAU.
3. Thecreditsto betransferred do not exceed the allowed number of transfer credits.

Gradesearned intransfer coursesare not included in the computation of the grade-point average. Such
coursesareidentified and approved by the Program Director and the Graduate Dean within thefirst semes-
ter of the student’sresidence. A transcript petition form may bepicked up at the Graduate Sudies
Office. Anofficia transcript listing those courses must be onfilein the Records Office.

Registration and Advising
Theacademic year isdivided into semestersand modules:

Fall Semester, Spring Semester and Summer Modules

The academic caendar will show the registration datesand other deadlinesfor thefal, spring and summer
semesters.

Registration formsand class schedulesare availabl e at the Records Office and the Graduate Studies Office.
Studentsmay taketheir registration formsto their advisorsfor helpin deciding which classesto takethe
next semester. A student who does not know the name of hisor her advisor should ask the Graduate Office
Assistant. Once student and advisor have decided what classesthe student will take, the student should
completetheregistration form and returnit to the Records Office or the Graduate Office.

Adding & Dropping Classes. Should astudent decideto changehisor her registration, he or she must
usethe add/drop forms provided by the Records Office. These changesmust be approved by the advisor
and theform returned to the Records Office beforethelast day to add or drop aclass. Studentsare not
officidly enrolledinaclassunlessthey haveregisteredforit. Similarly, studentsare not officially dropped
from acourse unlessthey have completed and returned adrop form to the Records Office, or unless
adminigtratively withdrawn by theinstructor. If astudent should drop out of aclasswithout followingthis
procedure, an F will berecorded for theclass. Theseformsmust be signed by the advisor and the
instructor(s) concerned.
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Should circumstances arise so that astudent needsto completely withdraw from al classes, the student must
obtain awithdrawal form fromthe Records Office. Failuretofollow thisprocedurewill result intherecord-
ing of F'sonthetranscript.

Attendance. Studentsareresponsiblefor meeting the attendance policies stated in the graduate course
syllabi and outlines.

Residency. Residenceishbrokenif aperiod of three consecutive semesters, including summer, passes
without the student enrolling. When residenceisthusbroken, the student must follow the Bulletininforce
whenresidency isre-established. Studentsmay not take more than the allowed number of yearsto com-
pletethedegree.

Facilitiesand Computer Support.

TheMicroGarden islocated inthelibrary and contains computersfor student use. Each computer
supportsawidevariety of softwaregpplications. Thereisasoacomputer labin EvansHall that graduate
studentsmay use.

Chan Shun Centennial Library Resour cesand Services

TheLibrary containsover 110,000 book volumes, with an average of 2,200 added annually, and subscribes
toover 475 current periodical titles.

TheLibrary Online Catalog (SILC) isfully automated and isavailableonthe WEB. SILC provideseasy
and convenient accessto the hol dings of the Chan Shun Centennia Library viaeither thecampusor library
Homepage. Inaddition, theLibrary providesonlineaccessto avariety of electronic periodical databases
including First Search, MEDLINE, Lexis-Nexis, CINAHL, Business Source Premier, W.H. Wilson Select,
ERIC, CommerceBusinessDally, Federa Register, and Periodical Abstracts. The EncyclopediaBritannica
isasoavailableonline. Locally mounted databases available over the campus network include Socia Work
Abstracts, CommSearch, Words of the Pioneers, LEGACY OF LIGHT, and the E.G White Writingson
CD-ROM. Among the many other CD-ROM productsavailableat the Library arethe SDA Bible Com-
mentary Series, ERIC and the National Geographic Magazine.

Microform readers and areader/printer make access ble microformsof periodicalsand other scholarly
materia. Inaddition, theLibrary providesalarge collection of videosand audio cassetterecordingsand
equipment for viewing and listening to various media

TheL.ibrary aso housestwo specialized librariesfor learning and research. The Curriculum Library con-
tainsalarge selection of text and mediamateria related primarily to elementary and secondary education.
TheAdventist Heritage Center houses, therecently established Ellen G White-Seventh-day Adventist
Research Center, Rust-Carter Southwest Seventhday Adventist Archives, and the University Archivesand
specia callections. The Center providesavariety of hisTopica Materiasin severa formatsfor research.
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Resourcesin other librariesare avail able to studentsand faculty membersthrough the Library’sInter-
Library Loan/Document Delivery serviceand ARIEL (electronic, article delivery) operated by the Refer-
enceand Periodica Department. Studentsand faculty a so have accessto other cooperating TexShare (a
Statefunded consortium of public and privateacademiclibraries) library facilitieswithin the State of Texas.
SWAU’son-line card catal ogue can be accessed at http:/silc.swau.edu/.

Student Appeal

Student appedl s of decisionsand actionsrelated to their graduate programs should beinitiated in consulta-
tion with the magjor department and rel ayed as appropriate, to the Graduate Dean, Graduate Exceptions
Committee and/or the Graduate A cademic Policies Committee.

GRADUATE PROGRAMS

TheUniversity offersgraduatework intwo areas. TheMaster of Education (MEd) in Educational Leader-
ship or Curriculumand I nstruction with Reading Emphasisand the Master of BusinessAdministration
(MBA). The GraduateA cademic Dean and the Graduate A cademic Policies Committee areresponsiblefor
theoveral direction of thegraduate programs. Each graduate program isadministered by therespective
Graduate Program Director.

Academic Advisement

1 Prior to thefirst semester, each student should meet with the Program Director who servesas
advisor. Theadvisor’smgjor tasksare: to outlinethe student’s program; to counsel students about
academic requirements and expectations; and to approve the student’s course schedul e and changes
in program on asemester-by-semester basis.

2. The advisor works out aproposed program for the student’s compl ete degree and filesacopy of
this program on an appropriate check sheet with the Graduate Studies Office and the Records
Officefor follow-up monitoring.

Sudy Load. Full-timegraduate courseload is6-9 credits per semester. Loadsin excessof 12 creditsper
semester requirethe approval of the Graduate Program Director. Studentsmay not take morethan 15
creditsduring aregular semester or 9 creditsduring any combination of sessionsoffered duringasingle
summer.

DEGREE REQUIREMENTS

1 The master’sdegree requiresaminimum of 36 credits.

2. The student’ sgraduate program must include course work numbered 500 and above except where

acourseof study, specifically outlinedinthe Bulletin, makes provision for an adjustment to the
required number of credits numbered 500 and above.
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The student must submit evidence of competence and understandingin applying the body of
knowledgein higher fleld of sudy. A student may fulfill thisrequirement by taking acomprehensive
exam.

STANDARDSOF SCHOLARSHIP

Candidatesfor graduate degreesmust fulfill satisfactorily the schedule of studiesoutlinedinthe
program selected. A minimum grade-point average of 3.00 (4.00 system) isrequired.

No grade of D or F may count toward adegree.

If astudent receives an unsatisfactory grade (D or F) the course may berepeated once. The
repeated grade will be used in computing the grade-point average.

Credit by examination isnot accepted toward agraduate degree but may be used to remove
deficiencies.

Candidatesfor graduate degrees must successfully pass comprehens ve examinationsor an accept-
abledlternativefor aparticular program asapproved by the Graduate Academic Policies
Committee.

Standardsfor Progression

1.

The cumulative grade-point averageincludesall graduate work taken at SWAU including courses
taken for other degrees, coursestaken prior to theten-year limit, and coursestaken asa
Non-Degree Student.

Studentswhaose cumulative grade-point average dropsbel ow 3.00 in any given semester will be
placed on academic probation. Such astudent must work with the advisor to devel op aschedul e of
coursesthat ensuresthe student isableto raise hisor her cumul ative grade-point average abovethe
required 3.00in atimely manner, normally thefollowing semester. The Graduate Program Director
must approve such aplan. The matriculation of any student who doesnot meet suchaplanis
terminated except by the recommendation of the Graduate Program Director and approval by the
Graduate Dean.

Studentswho have been accepted conditionally to adegree program must meet the planned
schedulefor removing any deficienciesor earning aminimum grade-point average. A minimum
grade-point average of 3.00 must be met and all undergraduate deficienciesremoved by thetime
the student has completed 12 graduate credits. Thematriculation of astudent who doesnot meet
thisscheduleisterminated except by the recommendation of the Graduate Program Director and
approval by the Graduate Dean.

Students on academic probation or conditiona statusmay not takethe comprehensive examinations
or the capstone course.
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GRADUATE DEGREE PROCEDURES

Advancement to Degree Candidacy

1 Upon completion of aminimum of 50 percent of hisor her coursework, astudent appliesfor
advancement to degree candidacy. Formsareavailableat the Graduate Office or fromthe
Graduate Program Director. Theformsare completed by the student, approved by the advisor
and the department chair, and returned to the office of the Dean/Graduate Program Director.
Copiesof thisform must befiled with the Records Office and the Graduate Studies Office.

2. At thetimeastudent filesan application for advancement to degree candidacy, he or shemust have
completed al deficienciesthat may haveexisted.

3. A student who has completed 75 percent of hisor her graduate program isnot allowed to register
for further coursework applicableto the degree until the advancement to degree candidacy forms
have been filed with the Dean/Graduate Program Director.

Compr ehensive Examinations (See process under each degree)

Application for Graduation

Applicationfor degree conferral/graduation must befiled with the Records Office no later than the semester

beforethe student expectsto graduate. 1f astudent missesthisdeadline, degree conferral/graduation may

be deferred until the next regularly scheduledtime.

Conferral of Degree

Degreesare conferred only at schedul ed dates upon candidateswho have successfully completed all
program requirements. Theresponsibility for meeting al program requirementsrestswith the student.

Graduation Ceremonies
Only studentswho have completed al requirementsfor degree conferral may participatein commencement
ceremonieson campus. Formal graduationisonceayear inthespring. However, diplomasmay bere-

celvedin August and December aswell. The student may then participateat thefirst availableformal
graduation after al requirementsare met.
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MASTER OF BUSINESSADMINISTRATION

TEACHINGFACULTY

Allen F. Stembridge, Program Director; William Atkins; Jerry Chi; Fred L. Harder; Kirsten Harrington,

RadamesLizardo; Robert McChesney; JeromeMcGill and Daryl D. Thomeas.

PURPOSE AND OBJECTIVES

The purpose of Southwestern Adventist University’sMaster of BusinessAdminigtration programisto

provideaninterdisciplinary graduate bus ness educati on experiencefor both full-time studentsand working

professional sasameansfor enriching their professional capabilitiesand expanding their career opportuni-
ties. The specific objectivesof theMBA program areasfollows.

1 To emphasizethe practica application of organization and management theory and research.

2. To provide studentswith the opportunity to gain knowledge and skillsthat will help them excel in
areasof teamwork, communi cation, information management, research methodol ogy, cregtive
thinking, change and devel opment, decision-making, diversity, international management and leader
ghip.

3. To providetherequired academic coursesfor accounting students planning to become CPA's.

4, To study optionsfor distance-learning through el ectronically mediated instruction aseither the
primary or aternative meansof cooperative and team learning.

MBA ADMISSION POLICIES

The University admitsboth full-time and part-time students.

Admission Requirements

All studentsmust takethe GMAT prior to admission.

In order to beregularly admitted tothe MBA program, applicants must:

1 Possessafour year baccal aurete degree or equiva ent from an accredited ingtitution. Thedegree

need not be abusiness degree; however, thefollowing undergraduate coursesor their equivaentsare
required:

Accounting Micro Economics
Accountingll Marketing
BusinessFinance Principlesof Management
BusinessLaw Probability and Statistics

28



Submitan MBA application and officid transcriptsfromal previouscollegesand universities
attended.

Haveaminimum overall grade-point average of 2.75on a4.00 point scale.

Have an acceptable combined GM AT 400 (ver bal, quantitative, critical reasoning). Thetest
must have been taken withinfive yearsof applicationto the program. (SWAU’sGMAT school
code number is6604).

Providetwo written recommendationsfrom employersand/or former professors submitted together
withtheadmission gpplication.

Meet the English proficiency requirementsfor admissonto the University for foreign applicants.
English proficiency may be evidenced by any oneof thefollowing criteria

a Havetaken all education from at |east the ninth grade through the twel fth grade (or equiva
lent) inacountry where English isspoken andisthelanguage and medium of ingtruction.

b) Spent four yearsin, and graduated from, an undergraduate programinacollege or univer-
sty inacountry where Englishisthe spoken language and isthe medium of instruction.

C) Achieveaminimum score of 550 on the Test of English asaForeign Language
(TOEFL), or 230 on thecomputer test. (SWAU’sTOEFL school codeis6671).

d) Obtain aminimum score of 80 onthe Michigan English LanguageAssessment Battery
(MELAB).

Conditional Admittance

If an applicant does not meet the above requirements numbered 3, 4 or 6, they may be conditionally admit-
tedto the program. Studentsgranted conditional admissionwill begranted regular admission statusafter
completing 12 graduate hourswith aminimum GPA 3.00; otherwise, they will not beallowed to continuein
theprogram. Admittance may begranted to:

Applicantswith an undergraduate cumulative grade-point average below 2.75, GMAT scores
below 400, inthejudgment of the Graduate Admissions Committee, havethe capacity to success-
fully undertaketheMBA program.

29



2. Applicantswho have been unable to scoretherequired TOEFL (550 on the paper based test, or
230 onthe computer test) or MEL AB (80) score, provided they participatein SWAU’'sEnglishas
aSecond Language Program (ESL).

TheESL program director will administer teststo discover wherethe MBA applicant’ sneed themost help
and assign classesthat will assist themin developing English skillsthat are necessary to study inthe MBA
program. The MBA applicant may takethese ESL classes as suggested, at the ESL Program Director’s
discretion, at thesametimeasheor shetakesMBA classes. Theresfter, if the MBA student maintainsa
GPA of 3.0, the TOEFL or MEL AB score may bewaived if boththe MBA and ESL directorsagreethe
student hasasufficient mastery of English.

3. Undergraduate businessmajorsof Southwestern Adventist University who: @) areintheir fina
semester of coursework needed for graduation, b) aretaking lessthan 10 credit hoursto complete
their undergraduate degree, and c) have acumulative GPA of 2.75 or higher.

Option#3 alowsstudentsto start the MBA program during their last semester of undergraduate work, by
enrollinginamaximum of two MBA courses (thereby giving themafull academicload). If thestudent does
not graduatein accordance with thetermsof their senior contract, thisoption may not berepeated. Classes
taken under thisoption may not count asboth BBA and MBA credits. (Studentswould not beeligiblefor
financia aidfor these graduate classes)

FiveYear MBA and BBA (Accounting) Program

SWAU accounting mag orsmay be provisionally admitted into the MBA program. Thisoptionisdesignedto
providethe necessary flexibility to help each student accomplish his/her professional accounting goas. After
completing 24 credit hours, the accounting student must satisfy al requirementsfor regular admission,
excluding the completion of abachelor’sdegree. If the student doesnot satisfy theregular admission
requirements, he or shewill bereclassified asan undergraduate student.

Conditional admissionfor the CPA candidates-(i.e. current University’ sundergraduate accounting magors)
may be offered, on condition that the applicant:

1 Has compl eted aminimum of 95 undergraduate semester hours, including:

BusinessLaw |

BusinessLaw Il

M acroeconomicsor Microeconomics
Intermediate Accounting |
Intermediate Accounting 1

Applied Mathfor Business
Principlesof Management

Satidtics
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2.

3.

Hasaminimum cumulative grade-point average of 2.75.

Submitsan MBA application and dua enrollment application.

Class Schedule. MBA coursesaretaught during eveningsand weekends. Full-time studentsmay com-
pleteall degreerequirementsin 15 months, aregular academic year and two summers.

Orientation. TheUniversity Counsaling and Testing Center and the M BA teaching staff ensurethat MBA
students' orientation and academic advising needsaremet. The Counseling and Testing Center offers
regular orientation services, including career and persona counseling. A specia orientationisprovided at
thebeginning of thefall semeter.

Graduation Requirements. A student should completeall requirementsfor theMBA degreewithinfive
yearsafter registering for thefirst timeinthe program. TheUniversity grantsthe MBA degreetothose
sudentsfulfilling thefollowing requirementswithin theestablished time-frame:

1.

BBA accountingmajors. Completeaminimum of 36 graduate credit hours. Studentswho
received conditional admittanceto the MBA program and eventually received regular admittance
must completea | BBA requirements. Studentswill receive boththe BBA, with aconcentrationin
accounting, andthe MBA.

M aintain aminimum grade-point average of 3.00 on the minimum 36 credit hoursrequired for the
MBA. (CPA candidatestransferred to the MBA program as part of the 5-year option, will be
required to attain the expected undergraduate GPA for the BBA.

Completetwelveof thelast 15 creditsin residence (up to nine credits may betransferred from
other inditutions).

CompleteBUAD 681 withaminimumgradeof “B”.

Make application for graduation at |east six months before the proposed graduation date.
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COURSE REQUIREMENTS

A total of 36 credit hours (12 courses) arerequired for the MBA degree. Thesecreditsaredistributed as
folows

Courses
L (S & (101 o T 30
LS o 1AV ST 6

Required Courses

Prerequisites for | Required Courses

Required Courses | Codes RSt s Hours
ACCT212 ACCT521 Managerial Accourting 3
BUAD321 BUAD521 Financial Management 3
MKTG343 BUAD531 Marketing Management 3
BUAD541 Legal & Ethical Values in Management |3
BUAD561 Management Information Systems 3
BUAD301 BUAD621 Organizational Theory 3
MATH241 BUADG3L Qua‘nt'itative Methods for Business 3
Decisons
BUADG5L Com'mrication & Interpersonal 3
Relations
Permisson BUADG681 * Strategic Management 3
ECON211/212 | ECON521 Manageria Economics 3

* Capstone course: aminimum grade of “B” isrequired inthiscourse. For additional information, see
section entitled capstone course below. Page# 30
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Electives (6 credits selected fromthefollowing list of courses)**

Prerequisites for

Required Course

Required Courses Codes Required Course Hours
ACCT212/MATH241 | ACCT412 Auditing 3
ACCT316 ACCT415 Advanced Accounting 3
ACCT212 ACCT417 Accounting Info. Systems 3
ACCT415 ACCT621 Accounting Theory 3
MKTG343 BUADA443 Marketing Research 3
BUAD301, MKTG343 | BUAD451 International Business 3
ooy | SO oomad |,
Egéﬁzﬁ ECON212 BUAD453 International Finance 3
BUAD30L, MATH241 | BUAD466 :\D/Imdmt'on & Operations 3
BUAD301 BUADG23 Organizational Behavior 3
BUAD301 BUADG71 Leadership 3
BUADG76 Topics in Business 3




** A ccounting and business courses numbered 400 through 499 and counted as part of the BBA cannot be
considered aspart of the MBA.

CAPSTONE COURSE

MBA studentsare not expected to write aresearch project or thesisto completetheir degree. Instead, they
arerequired to take acapstone course: BUADG81 Strategic Management. The courseactivitiesprovide
for sudentsto anayze, explore, reconsider and synthesi ze acquired knowledge and skills. A minimum
gradeof “B” isrequired to passthiscourse. A student failing the capstone courseisallowed to repeat it
only once. He or shemay berequired to repeat certain courses and/or take additional ones, asdeemed
necessary by the student’ sadvisor, beforetaking the capstone course asecond time.

Giorgi Khabeishvili, CinthiaPortanova, AngelaFinch, and Jeremy Cantrell
MBA Students
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ACADEMIC PROGRESS

MBA studentsarerequired to maintain a3.00 cumul ative-grade-point average (GPA) intheir graduate
studies. Failureto maintain a3.00 GPA inthe business graduate programwill cause the student to be
placed on probation for the next semester of enrollment.

Whileon probation, if astudent earnsa3.00 GPA during the semester but the cumulative GPA remains
below 3.00, the student remainson probation. Probation statuswill be removed once the cumulative GPA
hasreached 3.00

Students on academic probation who do not earn either asemester or cumulative GPA of 3.00 during the
probation period will beautomatically suspended for at |east one semester beforebeing digiblefor readmis-
sion. Readmission, if granted, returnsthe student to the same probation status as before suspension. After
readmission, failureto maintain asemester GPA of 3.00 automatically dropsthe student fromthe MBA

program.
Coursesinwhich gradesbelow a“B” were earned may be repeated; the grade from the repeat enrolIment
will beused when cdculatingthe GPA.

ASSISTANTSHIP

A Graduate A ssistantship position may be granted to astudent who qualifies. Anapplicationformmay be
obtai ned from the Business Department or the Graduate Office.

Tobedigiblefor an MBA Ass stantship, an applicant should satisfy thefollowing criteria

1 Haveaminimum overall GPA of 3.50

2. Haveaminimum GMAT score of 500

3. Satidfy al requirementsfor regular admissionto SWAU’sMBA program

MBA COURSE DESCRIPTIONS

ACCT412  Auditing 4hours
Prerequigites: Accounting I1, Introduction to Probability and Statistics

A study of thetheory and professiona standardsand their applicationto financial and compliance auditing
and theauditor’sattest function.
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ACCT415  Advanced Accounting 3hours
Prerequidte  Intermediate Accounting Il

A study of advanced accounting and financia reporting topi csincluding business combinationsand consoli-
dated financia statements, partnershipsand branches, bankruptcy, multi-national enterprises, and segments.

ACCT417  Accounting|nformation Systems 3hours
Prerequidte Accounting Principlesl|

A survey and design critique of typical commercial, horizontal, accounting software systems. Functional
areasinclude genera ledger, receivables, payables, payroll andinventory. Evauation criteriaincludedata
capture, processing features, internal control, audit trails, and reporting capabilities.

ACCT521  Managerial Accounting 3hours
Prerequidte  Accounting Principlesl|

A study of cost accounting fundamental swith emphasison accounting asamanageria tool. Specid atten-
tionisgivento cost-volume-profit relationships, job-order costing, budgeting, standard costing, capita
budgeting, costing, capita budgeting, cost behavior patterns, transfer pricing, and divisiona performance
measurement. Research toolsand resourcesrel ating to thesetopicsareintroduced.

ACCT621  Accounting Theory 3hours
Prerequidte  Advanced Accounting

Designedtofamiliarize studentswith significant problemscurrently facing the accounting profession, to
examinein depth various sol utions proposed by accounting scholars and others, and to strengthen student
understanding of today’ scritica issuesin accounting theory.

MKTG443 Marketing Research 3hours
Prerequidte  Principlesof Marketing

A study of theories, concepts, and methodol ogy in applying research to marketing problems. Attentionis
directed toward the application of sampling, sample design, dataanalysisof marketing problems, and how
findingsareusedinformulating marketing policies. Offeredindternateyears.

BUAD451 International Business 3hours
Prerequistes.  Principlesof Management, Principlesof Marketing

Ananaysisof how culture and socid va uesinfluence management and marketing practicesthroughout the
world. Problemsand perspectives encountered in operating business across boundaries are considered.

BUAD452 International Finance 3hours
Prerequisites.  BusinessFinance, Economics

Financia Management and economictheory intheinternational environment. Theimpact of regulation
taxation, capital and money markets, working capital management, capital budgeting, risk, and exchange
rates on decision making areconsidered. Considerationisalso given to the development and application of
economic principleswithintheworld economy.
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BUAD453  Cross-Cultural Organizational Communication 3hours
Variablesand effectsof both verbal and non-verba communicationininternationa business. Practica
applicationsaremadefor cultura differences, management expectationsand marketing practices.

BUAD466  Production and Oper ations M anagement 3hours
Prerequisites.  Principlesof Management, Introduction to Probability and Statistics

A study and andysisof the planning, design, direction, and control of physical and human resourcesusedin
the production of goodsand services. Emphasisisplaced on solutionsto operationa problemsinthe
physica, locationd, storage, and genera servicesubsystems. Offeredin alternateyears.

BUAD521  Financial Management 3hours
Prerequisite: BusnessFinance

Management of fundsin business, including procurement, utilization and disposition of money. Emphasison
financia decision-making within organizations, and the techniquesof financia analysisand forecasting.

BUADS31  Marketing Management 3hours
Prerequidte  Principlesof Marketing

Study of marketing problemsencountered by general managersof profit-oriented and not-for-profit organi-
zations. Emphasison developingamanageria point of view in planning and eval uating marketing decisions
of theorganization. Topicsconcerning productsand servicesinclude price, channel, and promotional
variablesaswell ascost efficiency, demand, regul ations, and aspects of strategic marketing.

BUADS41  Legal and Ethical Valuesin M anagement 3hours
Thecurrent legal businessenvironment and itsmanageria implications. Natureand role of valuesand ethics
inthe career of aprofessiona manager. Ethical thinking and theory and how organizations shapethevalues
and ethical choicesof their members. Lega and ethical valueswill beexplored from aBiblical perspective.

BUAD5S61  Management I nformation Systems 3hours
Theedementsof information systems: computer equipment and programs, data, procedures, and people.
Thesystemsconcept: definition, analys's, design, and implementation. Control and management of com-
puter information systems.

BUAD621  Organizational Theory 3hours
Prerequiste  Principlesof Management

Advanced conceptsof organizing, structuring, and managing profit-oriented and not-for-profit organizations.
Determinantsof organi zationa design and rel ationshipsof organizational design and organizationa behavior
are studied through extensivereading, exploratory research and seminar discussion.
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BUAD623  Organizational Behavior 3hours
Prerequiste Principlesof Management

A study of the understanding, prediction, and control of human behavior within organizations. Topics

include motivation, learning, leadership, diveraity, communication, interpersona behavior, group dynamics,
decison-making, and change. Studentswill be exposed to current organizational behavior topics, research
techniques, andtheir related literature.

BUADG631  Quantitative Methodsfor Business Decisions 3hours
Prerequiste  Statigtics

Study of quantitativetoolsfor theanalysisof problemsarisinginthe management of organizations, andthe
application of thesetoolsinthe decision of rea businessproblems. Topicsinclude matrix algebra, systems
of linear equations, linear programming, and classicd optimization.

BUAD651  Communication & Interper sonal Relations 3hours
| nterdi sci plinary approach to communication asrel ated to organi zational functioning and interpersonal
relations. Areasthat contributeto an understanding of the process of communication will beexplored,
including businessadministration, behaviora sciences, semantics, and linguistics. Applicationsto organiza-
tiona behavior and devel opment will be studied through extensivereading, caseandysis, and seminar
discusson.

BUADG671  Leadership 3hours
Prerequiste  Principlesof Management

I n-depth coverage of thetheoriesand issuesrelated to effectiveleadership stylesin organizations. Emphasis
will begivento managing conflict, change and devel opment, power, and politicsin organizations. Assess-
ment of |eadership withinthe context of Christian valuesystems.

BUADG676  Topicsin Business 3hours
A reading and research program designed to respond to the particul ar professional needsof the student.
Topicsmay beinaccounting, economics, marketing, management, or any other business-related area. Oral
and written reports and examinationsmay berequired. Permission of theinstructor and the MBA director
isrequired. May not be repeated.

BUAD681  Strategic Management 3hours
Must betaken thelast semester inthe program or with permission of student’sadvisor. A capstone course
providing theintegration of manageria functiona areas. Studentsarerequiredto develop policy at the
general or top-management level andto seek solutionsof strategic problemsand optimization of organiza-
tional resources. Lectures, caseanays's, and group projects. Anintegrative courserequired of all MBA
students. Creditisearned withaminimum gradeof B. May berepeated only once.

ECON521  Managerial Economics 3hours
Prerequiste Economics

Theeconomicsof theindividud firminitsdecison-making. Forecasting economic conditionsusing eco-
nomicindicatorsand economic models.
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CLASS SCHEDULE 2004-2005

See undergraduate bulletin for pre-requisite classes.

Fall 2004
Course Time Days | Description Location | Instructor
ACCT412 10:30-11:30 MTRF | Auditing EH:6 K. Harrington
MKTG443 | 6:00-9:00 W pm | Marketing Research EH:7 Staff
BUADA451 10:30-11:20 MWF International Business EH:9 A. Stembridge
BUADA452 6:00-9:00 T pm International Finance EH:7 R. Lizardo
BUADA466 9:30-10:20 MWEF | Production/Operation Manag. EH:7 J Chi
ACCT521 9:00-12:00 SUN Managerial Accounting EH:6 K. Harrington
BUAD541 6:00-9:00 W pm | Legal/Ethical Aspects of Business | EH:11 A. Stembridge
BUAD671 | 6:00-9:00 Rpm | Leadership EH:7 J. Chi
ECON521 6:00-9:00 M pm | Managerial Economics EH:7 F. Harder

Spring 2005

Course |[Time Days | Description Location | Instructor
ACCT415 |9:00-10:30 TR Advanced Accounting EH:6 A. White
BUAD453 |10:30-1120 | MWF Cross-Cultural Org. Comm. EH:6 A. Stembridge
BUAD561 | 6:00-9:00 R pm Management Info. Systems SH: 120 D. Thomas
BUADG623 | 6:00-9:00 M pm Organizational Behavior EH: 6 W. Atkins
BUAD631 | 6:00-9:00 W pm Quarnt. Methods for Business EH: 7 J.Chi
BUAD651 |900-400 |sun | Sommuncation & Interpersond | g o J McGil

Relations

BUADE81 | 6:00-9:00 T pm Strategic Management EH: 6 A. Stembridge

Note: BUADG51, will beginthefirst Sunday of the Semester and will meet every second Sunday
during the spring semester.
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Summer 2005

Course Time Days Description Location | Instructor
BUADS521 |6:00-10:30 | MW pm | Financia Management EH: 7 R. Lizardo
BUADS531 |6:00-10:30 | TR pm | Marketing Management EH: 7 A. Stembridge
BUADG621 |6:00-10:30 | MW pm | Organizational Theory EH: 7 J. Chi

Notee BUAD521  will beginat thefirst module (fiveweeks)
BUADS31  will beginthe second module (fiveweeks)
BUADG621  will beginthethird module (fiveweeks)

Delanyo Gbedze, MBA student
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MASTER OF EDUCATION
TEACHINGFACULTY

Randy Gilliam, Program Director; Mark Aldridge, Carol Campbell, Renard Doneskey, Michael
England, Bonnie Gnadt, Judy Laue, Marcel Sargeant, Andrew Woolley.

PURPOSE AND OBJECTIVES

TheM.Ed a Southwestern Adventist University isdesigned to devel op and deliver an education
program that ensuresthe highest of teacher preparation and performance. SWAU isarecognized
contributor inthefield of educationd research and practicethrough effectiveteaching, quality
research, and meaningful service. Our University iscommitted to the advancement of teaching and
learninginall educationa environments, a all levels, and for al students, especidly graduate Chris-
tian education withintheAdventist system of values.

Objectivesof theM.Ed Program include:

1. Promote excellencein graduate education through teaching, research, and service.

2. Prepare competent teachers, administrators, and other professional speciaistsfor
serviceinthefield of education.

3. To conduct research, disseminate new knowledge and devel op applications of existing
knowledge.

4. Toimprove human cognitive, academic, physical, emotiona, socia development and
performance.

Prerequisitesfor Regular Admission

1 A Bachelor’ sdegreefrom an accredited four year ingtitution.

2. A minimum overal grade point average of 3.00 ona4.00 system.

3. Threewritten recommendationsfromindividua s stating that the applicant iscapable of and
hasthe potentia to pursue graduate studly.

4, A scoreof 900 onthe GRE isrequired for regular admissionsinto theM.Ed.
program or passthe TEXES professional and content exams

Conditional Admission. Students not meeting the regular admiss on requirementsmay be condi-
tionally admitted to the program. Studentsgranted Conditional Admissionwill begranted regular
admission status after completing 12 graduate hourswith aminimum GPA of 3.00; otherwise, they
will not be allowed to continuein the program.

Residence/Re-Admission. A student inresidenceissomeonewhoisregularly and continuousy
enrolled at SWAU. A summer student breaksresidence by failingto enroll for at least one summer
module. For readmission, astudent will need to completeanew application for graduate studies
and receiveauthorizationtoregister.

Comprehensive Examination. The purpose of the comprehensive examinationisto appraisethe
student’soveral grasp of their chosen disciplineand expertiseintheareaof emphasis.

41



The comprehensive examination coversthefield of study asdetermined by the department
and isdevel oped and administered within the department.

The content of the comprehens ve examination may be based upon coursework and/or
knowledge represented by alist of reading materials, however, comprehensive examinations
arenot to besimply arepeat of thefinal examinationsfor aset of selected coursesfor the
individual student, but areto stressan integration of learning acrossthediscipline.

Students make appli cation to take the comprehens ve examination through the Education
Department which notifiesthe Graduate Studies Office before the scheduled dateof the
examination. Examsmust be scheduled to betaken during thelast semester before antici-
pated graduation. Applicationsmay be obtained at the Graduate Office or from the
Program Director.

Comprehensivesarewritten and/or oral.

The processfor the comprehens ve examination devel opment and administration involves
a minimumof four faculty members. You must writefor two professorsinvolvedin core
courses and two professorsin the speciali zation areasel ected.

Each examinationisevauated and reported in itsentirety ona“pass’ or “no pass’ basisto
the Graduate Studies Office. The comprehensive examination may bedividedinto distinct

portionsat the discretion of the department. The department establishesitsown standards
of what constitutesa“pass’ on each part of the comprehensive examinations.

All partsof the comprehensive examination must be passed beforea*pass’ for the
complete comprehensive examinationisrecorded. A student who doesnot achievea
satisfactory level onapart or partsof acomprehensive examination may beallowed a
“partia rewrite’” onthat part or partsat the discretion of the department. At least two-thirds
of acomprehens ve examination must be passed beforea* partial rewrite” onany part may
beundertaken. The“partia rewrite’ may beora or written. Only one“ partia rewrite’ is
permitted.

Any “partid rewrite” must be completed by the end of the semester inwhichtheorigind
comprehensvewasadministered. (Inany case, adl routinedeadlinesmust be met if the
student expectsto graduate.)

Studentsare officialy notified by the Graduate Program Director of their performance

on the comprehensive examination withintwo weeks. A report isto befiled with the
Graduate Program Director, the Graduate Dean, and the Records Office by theend of the
semester. (The Records Officemust receivethisreport no later than noon on Friday, one
week preceding graduation).
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Graduation Requirements

1. TheM.Ed. degreerequires 36 semester hours. Thereare 18 hoursin thecore and 18 hoursin
an areaof specidization. Studentsmay choose elther Educationa Leadership or Curriculumn
and Instruction with aReading emphasis. Included inthe 36-hour degreewill bea
professional paper. Theprofessiona paper will bewritten aspartial requirement for the course,
Researchin Education (EDUC 535).

2. Studentsmust completeaminimum of 27 hoursin residence (maximum transfer creditis9
hourswith agradeof “B” or better). Of thelast 15 hours, 12 hoursmust beinresidenceat
SouthwesternAdventist University.

3. Studentsareexpectedto maintain at least a3.00 averageon a4.00 systemon al graduate
work attempted.

4. Studentsarerequiredto successfully pass comprehensivewritten exams.

5. Studentsare expected to completeall graduate work within atime span of eight years.
Transfer work may not be older than 10 yearsprior to admission date to the Master of
Education program. Transfer creditswill beaccepted only from accredited collegesand

universities.

M.Ed. CORE COURSES

EDUCS515 Technology & Information Management .........ccoeeereenenenneeniesieesee e 3
EDUCS525 Psychology Of LEAIMNING .......cooieiuiriirieie e s 3
EDUCS35 ReSearChIMENOOS ......cooviiiiiiiiieeieieeie e 3
EDUCS50 CurriculumDeVEIOPIMENTL .....cc.eeieiieiiieie et 3
EDUCHSE55 Educational ASSESSIMENL .......cceeiuiriirieeieeie e siee e s ses 3
EDUCS560 PrinCiplesSof INSITUCHON .......covuiiiieierieeie e 3

Each student will then choose between the following two emphases- Educational Leadership or
Curriculum & Instruction. Each emphasiswill requirean additiona eighteen hoursfor completion.
Thefinal three hoursof each emphasiswill involveexperiencesin theschool system.

Emphasisin Educational L eader ship

EDAD 505 Management of SChOOl RESOUICES .........coeiiierriieiineerie e 3
EDAD 510 Legal ASPECtSOf EAUCELION.........oceeiieeieiie e 3
EDAD515 Foundationsof Educational ADMINISIration ..........coceeveeeencenenienneesiesee e 3
EDADS520 Trends& ISSUESINEAUCALION ......c..coiueeiiiieiiieiee e s 3
EDAD 525 Ingtructiona LEaOership. ......cceeveeienieeiieeie e 3
EDADS530 Internshipin Educational AAMINISITation...........coeeeereenenieeneeneeeesee e 3
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Emphasisin Curriculum & Instruction with Reading Emphasis

EDRES05 Reading Diagnosis& REMEAIEtion ...........cooveveriiniiinieieeee e 3
EDRES10 Composition: Processand APPlICAHION .........ooeevererneerienee e 3
EDRES15 Advanced Children’SLIEratUre .........ceevueeeeieeriieeeseeie e s 3
EDRES20 Language: Grammar & HiSIONY ........cooueeiieriiiieeeeeseee e s 3
EDRES25 Advanced Reading Methods ............ooeeiiiiiiiinineeeee e 3
EDRES30 LiteraCy PraCliCUM ........coceiiiiiieieeiesiie ettt s 3

MEd COURSE DESCRIPTIONS
CORE COURSES

EDUCS515 Technology and I nfor mation M anagement 3hours
Philosophical basisfor technol ogy usagein schoolsand school systemsto enhancelearning; survey
of contemporary technologies appropriate to the educationa setting and cost-benefit anaysisof
varioussystems, development of aninstructiona technology plan (ITP); presentations; ethicsof
technology usage.

EDUC525 Psychology of L earning 3hours
A study of psychological, socid, environmental and biological factorsaffecting theability tolearnwill
beexplored. Impact areas such asgender, culture, race, self-concept, perception, cognition and
emotionwill beexamined. A historical review of major learning theorieswill also be addressed.

EDUC535  Research Methods 3hours
Thestudy of scientific and disciplinedinquiry applied to educational issues. Course content includes
quantitativeand qualitative research approachesaswell asan overview of e ementary statistics.
Studentslearn how to critically evaluateand utilizeresearch.

EDUC550 Curriculum Development 3hours
Descriptionsand analyses of conceptua mode sof curriculum theory, curriculum devel opment, and
curriculuminquiry and research.

EDUCS555  Educational Assessment 3hours
Designed toincrease the student’ sunderstanding and application of traditional and current tech-
niquesof educationa assessment. Specia emphasison results-based accountability systems,
including curriculum planning and eva uation, professiond devel opment and student assessment
processes.

EDUC560  Principlesof Instruction 3hours
An examination of foundations, principlesand conceptsinherent inthefield of curriculum. Focuses
onthequalitiesof agood instructor, the basicinstructional methods, and thekinds of behavior that
causeslearning to take placeinvol ving knowledge of, and understanding about |earning, methods
and strategiesfor program planning, design, implementation, and eva uation, including the devel op-
ment of working skillsneeded in cooperative planning, involvedin curriculumrevisonand related
researchintheareasof brain-based learning, learning styles, and the multipleintelligences.
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EDUCATIONAL LEADERSHIPEMPHASIS

EDADS05 Management of School Resour ces 3hours
A course designed to expl orethe planning and management of school resources. Designedto
prepare building level adminigtratorsto understand theissuesinfluencing the planning and manage-
ment of personnel, financia and capital resourcesat the school buildingleve.

EDAD510  Legal Aspectsof Education 3hours
A philosophical consderation of theethica principles, legal rights, responsibilities, and liabilities
whichinfluencetheteacher’sprofessiona behavior.

EDAD515  Foundationsof Educational Administration 3hours
Examinesthefundamental principlesand conceptsof organizationa theory, structureand climate.
Thereisan emphasison the administrative processes and professional ethicsof leadership, motiva
tion, decision making, communication, organizationa changeand strategic planning. Thecourse
offersopportunitiesto apply theory to professional practicethrough the use of casestudies. Em-
phasison admini strative competences and planning for effective changewithin acomplex educa-
tiond environment.

EDAD520 Trendsand Issues 3hours
Provides studentsthe opportunity to examinethe process of educationa changeand reformfroma
variety of perspectives. Emphasisisplaced upon the understanding of the change processitsalf,
factorsproducing, facilitiating, and inhibiting change, and theimpact of mgjor socid, political,
economic, and educationissues on theroleof school leadersand the delivery and quality of pro-
gramsand services. Highlightsthechanging roleof our educational systeminmeeting demandsof
our post-industria society.

EDAD5S25 Instructional Leadership 3hours
Designed for principals, superintendents, and instructiona supervisorsconcerned with theimprove-
ment of teaching and learning by professional supervision; therole, aims, and principlesof instruc-
tiona supervison; introductory study of supervisory techniques.

EDADS30 Internshipin Education 3hours
Theapplication of theory, knowledge, and skillsin authentic educationa settings. Required of al
certification candidates and serves asthe culminating experience and the capstone of the degree/
certification program. During theinternship, studentswill assessthe suitability of their skillsand
dispositionsfor administrativework; integrate skillsand knowledge previoudy acquired; and
become socializedinto theadministrativerole. Gradeassigned will be® credit” (CR) “no credit”
(NC). Theinternship requires 125 hoursof experience at either asecondary, middle, elementary, or
aternativeschool site.
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CURRICULUM AND INSTRUCTIONWITH READING EMPHASIS

EDRES505 ReadingDiagnosisand Remediation 3hours
A course designed to acquaint the student with the diagnosis of problemsin reading and the explo-
ration of remedia strategies.

EDRE510  Composition: Processand Application 3hours
A course designed to acquai nt the student with thewriting process and its application acrossthe
K-12 curriculum.

EDRE515  Advanced Children’sLiterature 3hours
A course designed to acquai nt the student with thewriting process and the application of this
processacrosstheK - 12 curriculum.

EDRE520 Language: Grammar and History 3hours
A coursedesigned to acquaint the student with the grammar and history of the Englishlanguage.

EDRE525  Advanced Reading M ethods 3hours
A course designed to acquai nt the student with current philosophy and research supporting methods
of teaching reading.

EDRES50  Literacy Practicum 3hours

Observation and supervised instruction with individua studentsand reading classesonthedemen-
tary or secondary level.
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CLASSSCHEDUL E 2004-2005
COURSE MATRICULATION

TheMaster’sof Education Degree courseswill only be offered during summers. A student will be
ableto completethe program infour consecutivesummers. Thiswill necessitate taking ninehours
or three courses per summer.

Thefina Internship or Practicumwill beput in placeat the conclusion of thethird summer. The
courserequirementswill beaccomplished during thefall and spring prior to astudent’sfourthand
find summer.

Comprehensivewritten examswill beaccomplished during thefourth and final summer. Diplomas

will not beissued until al coursesare satisfactorily completed including written comprehensive
exams.

EDUC 555 EDUC 535 EDUC 515 EDUC 525
EDAD 505 EDUC 560 EDAD 510 EDUC 550
EDAD 520 EDAD 525 EDAD 530 EDAD 515
EDRE 515 EDRE 510 EDRE 525 EDRE 505
EDRE 520 EDRE 550

Dr. Gilliam, Dr. England and Danna Burt
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Robby PSencik .......ccoooeiiie e Director of Housing, Student Employment
and Transportation, Security, Grounds
JAMESTINE, B.S. ..o e Deanof Men
Greg SUlIVan, B.S. ... Director of Food Services
JANEIWIIAMS B.S. ... Dean of Women

49



Graduate Teaching Faculty

R. Mark Aldridge, Ph.D.
B.S., SouthwesternAdventist University; M.A., AndrewsUniversity

WilliamK. Atkins, Ph.D.
B.S., North CalolinaState University; M.B.A.,University of Phoenix; Ph.D., North Carolina
StateUniversity

Carol Campbell, Ph.D.
B.S., WdlaWalaCollege; MEd., Texas Christian University; Ph.D., North Texas
Universty

Jerry L. Chi, Ph.D.
B.A., TawanAdventist College; M.B.A., AndrewsUniversity; Ph.D., AndrewsUniversity;
Ph.D., lllinoisState University.

Renard K. Donesky, Ph.D.
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