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ACADEMIC CALENDAR 2005-2006

FALL SEMESTER, 2005

August 28-29 Sunday & Monday Registration
30 Tuesday Instruction Begins
31 Wednesday International Student orientation
September 5 Monday Late Registration Ends, Last Day to Register,
9 Friday Last day to Drop a Class without receiving a
S\
October 7 Friday Fall Holiday (Begins at Midnight on Thursday)
20 Thursday Mid-semester
November 15 Tuesday Last Day to Drop a Class
17 Thursday Spring 2005 Pre-registration Begins
22 Tuesday Thanksgiving Break beginsat 5:00 pm
28 Monday Instruction Resumes
30 Wednesday Last day to register for May graduation
December 12-15 Mon-Thurs Examinations
15 Thursday Christmas Vacation begins 11:30 am

SPRING SEMESTER, 2006

January 89 Sunday & Monday Registration
10 Tuesday Instruction Begins
11 Wednesday International Student Orientation
16 Monday Last Day to Register or Add aclass
20 Friday Last day to Drop a Class without Receiving a
S\
March 1 Wednesday Mid Semester
9 Thursday Spring Break begins 5:00 pm
20 Monday Instruction resumes
20 Monday Summer Registration Begins
24 Friday Last Day to Drop a Class
27 Monday Fall 2005 Pre-registration Begins
April 28-May 3 Fri-Wed Final Examinations
May 5 Friday Senior Consecration
6 Saturday Baccalaureate
7 Sunday Commencement



SUMMER MODULES 2006

FIRST MODULE

May 8 to June 2 4 \Weeks Final Exam June2

May 8 to June 9 5 Weeks Final Exam June9
SECOND MODULE

Junel12  to July 14 5Weeks Final Exam July 14
THIRD MODULE

July 17 to August 18 5 Weeks Final ExamAugust 18

SUMMER SESSION CLASSTIME:

7:30 AM to 9:50 AM Four Weeks
7:30 AM to 9:15AM Five Weeks
10:00 AM to 12:20 PM Four Weeks
9:30 AM to 11:15 AM Five Weeks
3:00 PM to 4:45 PM Five Weeks

MBA Summer Modules may be slightly different than the regular module. Classes are held on week nights from 6 p.m.

CARLOS PORTANOVA



SOUTHWESTERN ADVENTIST UNIVERSITY

Non-Discrimination Policy
Southwestern Adventist University does not discriminate on the basis of gender, religion, disability, race or ethnic origin.

The University believes the interpretation and implementation of all government laws and regul ations are subject to constitutional
guarantees agai nst unreasonabl e entanglement with or infringement of the religious teachings and practices of the Seventh-day
Adventist Church.

Any regulation or change in regulations adopted by the Board of Trustees or the faculty at any time shall have equal authority asthe
regulations printed in this bulletin or the student handbook.

Each student is responsible for knowing and observing the regulations of the University and is responsible for fulfilling the requirments
for hisor her degree as defined by thisbulletin.

Accreditation

Southwestern Adventist University is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools
(866 Southern Lane Decatur, GA 30033-4097, Telephone

(404) 679-4500) to award Associate, Bachelor’'s and Master’s degrees.

In addition, the University is currently accredited by the following accreditation bodies:

Council on Socia Work Education

General ConferenceAccrediting Association of SDA Schools, Colleges, and Universities
International Assembly for Collegiate Business Education

Texas Education Agency

Texas Board of Nurse Examiners

National Leaguefor Nursing

TheUniversity isamember of thefollowing:

¢ National Association of Independent Colleges and Universities
¢ Independent Colleges and Universities of Texas

e TexasIndependent College Fund

¢ Association of Texas Collegesand Universities
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Physical Address:

Southwestern Adventist University
100 W. Hillcrest
Keene, TX 76059

Mailing Address:

Southwestern Adventist University
PO. Box 567
Keene, TX 76059

Telephone Numbers:

817-556-4724 Direct Line
817-645-3921 Extension 724
800-443-2240 Toll Free
817-556-4744 Fax

Website:
www.swau.edu
E-Mail address:
graduate@swau.edu
Hours:

Graudate Studies Office Hours:
Monday-Thursday 8:00 am to 12:00 noon and 1:00 pm to 6:00 pm
Friday 8:00 am to 12:00 pm
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MISSION, PURPOSE AND GOALS

MISSION STATEMENT

The Mission of Southwestern Adventist University isto offer quality higher education in a Christ-centered environment.

COREVALUES

God isthe ultimate source of knowledge and meaning

Committed to the Seventh-day Adventist value system

Commitment to the continual growth of the whole person

Committed to a heritage of diversity, tolerance, concern and compassion for others
Commitment to the personalized development of students

Academicexcellence
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BRIEF HISTORY

Southwestern Adventist University wasfounded in 1893 as K eene Industrial Academy. Junior Collegelevel work wasfirst offeredin 1916
and the name was changed to Southwestern Junior College. In anticipation of offering baccal aureate work, the name was changed to
Southwestern Union Collegein 1963. Thefirst bachelor level classeswereofferedin 1967. In 1977, the college was renamed Southwestern
Adventist College, reflecting itsdenominational affiliation. Graduatelevel work wasbegunin 1987; nineyearslater theinstitution changed
its nameto Southwestern Adventist University. The University has been accredited by the Southern A ssociation of Colleges and Schools
since 1958; first asalLevel | ingtitution (associate degrees), thenin 1970 asalL evel |1 institution (baccal aureate degrees), and since 1989 as
aLevel Il ingtitution (graduate degrees).

PERTINENT DESCRIPTIVE INFORMATION
The University is aco-educational ingtitution of higher learning. It was established and is operated by the Seventh-day Adventist
Church and is essential to the fulfillment of the teaching ministry of the church.

ESSENTIAL BELIEFS

Theinstitution is committed to Christian teachings and values as understood by the Seventh-day Adventist Church. God is perceived as
the Creator and ultimate source of knowledge and meaning. True education isdefined as the harmonious devel opment of theintellectual,
spiritual, social, and physical aspects of human nature.

GEOGRAPHICAL REGION, TYPE OF STUDENTSAND FACULTY

The University serves primarily the needs of the Seventh-day Adventist membersin the five states of Arkansas, Louisiana, New Mexico,
Oklahomaand Texas. TheUniversity welcomes studentsfrom all regionsand geographical areas, aswell asfrom diverse ethnic, social, and
cultural backgrounds.

To achieveits purpose effectively, the University recruits and retains well-qualified teachers, who are dedicated to teaching and advising
and who are willing to spend time with students both in and out of the classroom. The University encourages research and scholarly
endeavors on the part of its faculty.



MAJORINSTITUTIONAL FUNCTION

The University provides a challenging environment conducive to the total development of the

student, thus contributing to the realization of each individual’s potential. The administrative departments of the University provide the

infrastructure needed for the institution to fulfill its educational purposes.

The University’s undergraduate curriculum consists of programsin the liberal arts and sciences, with anumber of professional curricula.
A general education component brings balance to the academic and professional programs, enriching the intellectual and cultural experi-
ences of the student beyond the limits set by the specific mgjor. The graduate curriculum includes master’s degrees in business and

education.

ATTITUDESAND IDEAS

The University broadens the student’s intellect, strengthens the spiritual dimension, contributes to social growth, fosters attitudes and

practices of healthful living, develops awholesome respect for the dignity of labor, and instills a sense of selfless service.

INSTITUTIONAL GOALS

The University hasthe following goals:
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Strengthen the student’s relationship with Jesus Christ

Provide an environment conduciveto learning

Provide the infrastructure to fulfill our educational purpose

Focuson quality curricular programsin undergraduate education

Provide ageneral education component that brings enrichment and balance to all academic and professional programs
Provide quality graduate education at the master’slevel

Provide quality distance-learning

Provide administrative support services

Provide educational support services

Operate in afiscally responsible manner

STUDENT OUTCOMES
The SWAU graduate will:

N
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Have knowledgein the humanities/fine arts, social/behavioral sciences, natural sciencesand mathematics.

Be able to communicate effectively through the spoken word, the written word, and the use of otherabstract symbol
systems.

Be ableto think critically and solve problems.

Possess the attributes of growth: ability, tolerance, self-reliance, compassion, and alove of learning.

Have acommitment to high moral and ethical standards.

Have knowledge of Seventh-day Adventist values and beliefs.

Possess |eadership skills and a commitment to service.

Possess the knowledge, skills, and personal attributes to function effectively in the workplace.

Posses cultural sensitivity and aglobal perspective.



ACCREDITATIONAND NON-DISCRIMINATION POLICY

Southwestern Adventist University is accredited by the commission on Colleges of the Southern Association of Colleges and
Schools (1866 Southern Lane, Decatur, Georgia 30033-4097, tel ephone number is 404-679-4501) to award: Associate,
Bachelor’s, and Master’sdegrees.

In addition, the University is currently accredited by the following in accrediting bodies:

Council on Social Work education

General ConferenceAccrediting Association of SDA Schools, Collegesand Universities

International Assembly for Collegiate Business Education

Texas Education Agency

Texas Board of Nurse Examiners

National Leaguefor Nursing

EE I I

TheUniversty isamember of thefollowing:

National Association of Independent Colleges and Universities
Independent Colleges and Universities of Texas

Texas I ndependent College Fund

Association of Texas Collegesand Universities

E B

Southwestern Adventist University does not discriminate on the basis of gender, religion, disability, race or ethnic origin. The
president of the University isresponsible for compliance. The University believestheinterpretation and implementation of all
governments laws and regulations are subject to constitutional guarantees against unreasonable entanglement with or infringe-
ment on the religious teachings and practices of the Seventhday Adventist Church. Any regulation or change in regulation
adopted by the Board of Trustees or the faculty at any time shall have equal authority asthe regulations printed in this bulletin
or the student handbook. Each student is responsible for knowing and observing the regulations of the University and is
responsible for fulfilling the requirements for his or her degree as defined by the University bulletin.

W L

JorcE ORDORNEZ
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FINANCES

TUITION, ROOM AND BOARD COSTS

GraduateTuition
$506 per credit hour (reduced by available scholarships, see page 13)

Student tuition includes these items:

Classroom instruction; use of the Library, PC laboratories, Science
laboratories, Gymnasium, Student Center; Nurse's on-campus Health
Service; Cap and gown for graduation; and Diploma.

Residence Hall Package

Students who reside in the residence hall are reguired to select from
oneof threemeal plansoffered through the cafeteria. Studentswho do not
livein the residence hall may sign up for ameal plan.

Semester Year
Residence Hall $1,190.00 $2,380.00
Required meal plan choices:
A.19 meals per week +
$50 Rusty Bucket or
$1,713.00 $3,426.00
A(R) 15 meals per week +
$428 Rusty Bucket
Total room/board package (A) $2,903.00 $5,806.00
B.15 meals per week or $1,587.00 $3,174.00
B(R) 12 meals per week +
$317 Rusty Bucket
Total room/board package (B) $2,777.00 $5,554.00
C.10 meals per week or $1,460.00 $2,920.00
C(R)07 meals per week +
$292 Rusty Bucket
Total room/board package (C)
$2,650.00 $5,300.00

The Rusty Bucket is a snack shop within the cafeteriathat is open Mon-
day-Thursday from 8:30to 7:00 pm and on Friday from 8:30 to 4:00 pm.

Please note these guidelines before choosing ameal plan:

1. Nodecreasein chosen meal plans after registration
week.

2. Refundsareon pro-ratabasisonly when withdrawing from school or
moving from residence hall.

3. Mealsdo NOT accrue from week to week.

4. Mealsover the chosen plan are cash only, at walk
through price.

Residence Hall Packageincludes:

A roomin one of theresidence halls

Meals at the cafeteria

Local telephone Service
Fall Semester- Friday before registration through the
last day of exams.
Spring Semester - Friday before registration through
graduation.
Reduced hours during thanksgiving and Spring break

Residence Hall Deposit

To reserve aroom, students are required to pay a general deposit of
$100 to the respective residence hall. The deposit will be held until the
student graduates, moves out of the residence hall, or withdraws from the
university. The deposit is refundable on condition that the checkout
procedure of theresidence hall isfollowed (see Residence Hall Handbook).
Should astudent cancel an application for admission before August 22, the
deposit will be refunded.

Private Room Fee

Private room fees are an additional $595.00 per semester subject to
space availability, dean approval, and financial clearance.

OTHER EXPENSES
Books

Books and class supplies will cost approximately $100 per class.
Students must pay cash for books.

Checks
Returned checks not honored by the bank will carry a$25.00 charge.

Fees

A technology fee of $100 per semester is required of all students.
Thisfeeisnon refundable.

A late registration fee of $100 cash is required for requests to hold
classes beyond registration day. Thisfeeis non-refundable.

Field Trip Costs

Students will pay for their own food and lodging on class trips

Fines

The cafeteriawill assessfinesfor infractions of cafeteria policy.

The library will assess fines for overdue library materials and lost
items.

Residence halls will assess fines for improper checkouts, lost keys,
and infractions of residence hall policies.

Miscellaneous fines may be assessed as deemed appropriate by the
administration.
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Graduating ClassDues

Graduating class dues are a mandatory fee voted by the graduating

classeach year to cover expenses such as class gift, announcements, flow-
ers, and miscellaneous class activities.

| dentification Card

An|.D. cardisprovided to the student for cafeteria, library, and gym
use. Thefirst card is provided free of charge and is valid as long as the
student isenrolled. Therewill be a$5.00 cash replacement charge for a
lost, stolen, or damaged card.

Insurance

Automobile insurance is the responsibility of the student. The Uni-
versity does not carry insurance covering theft, loss, or damage of any
kind.

Medical insuranceisrequired for all studentsregistered for 6 or more
credit hours. Medical insurance can be purchased at registration for ap-
proximately $170 per academic year if the student is not covered by
another plan. No refunds will be made after the second week of classes.

Medical insurance coveragefor Internationa studentswill be charged
at approximately the following rate: Fall semester $305, Spring semester
$427. (Thisisthe INS required twelve-month coverage.)

Personal property insurance is the responsibility of the student.
The University is not responsible for the loss of personal property by
fire, theft, or other causes. It is recommended that students arrange for
insurance coverage of their personal belongingswith an insurance agency
of their choice. Residence hall students are advised not to keep money in
their rooms. Students may deposit money in the student bank at the
Business Office. Students may withdraw this money any time during the
regular office hours.

Low BalanceWrite-Offs

Credits or debits of less that $5 will be written off at the end of the
semester.

Transcripts

Requests for expedited delivery of transcripts will be assessed the
following charge: $20 for express mail service; $5 for same day office
service, and $5 for fax service. Atranscript is collateral for any unpaid
student account balance and/or Payment Plan |1 FSB short-term
loan.Transcripts and diplomas are not released if a student’s account and/
or FSB note is not paid in full, if government loans are not current in
repayment, or if the academic file isincomplete. If acheck to pay off a
student account or First State Bank balance accompanies a transcript
request, the transcript will be held until the check is cleared. Requests
accompanied by amoney order or abank draft are processed more quickly.
Accounts may be paid by credit card.
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PAYMENT PLANS

SWAU offers three payment plans for fall and spring semesters to
help students manage their university expenses. Classes taken during the
summer require full payment at the time of registration for each module.

Plan| - Cash

When the total chargesfor asemester are paid on registration day, a
discount of 3% is given on the cash paid for tuition, room, and board.
(Before this discount is figured, all scholarships, loans, grants, awards,
other discounts, and university aid funds are subtracted.) Students using
this plan must bring with them at registration time the full amount of the
package plan, plus miscellaneous charges such as music lessons and pri-
vate room fee. A cash discount is not given on ESL, PBS, or other dis-
counted programs. This discount does not apply to payments made by
credit card.

Plan 1l - Bank Financing

Students choosing Plan |1 will be required to have aminimum of 50%
of the semester’s charges covered at registration. The50% canincludeaid
the student isreceiving. The balance will be financed through First State
Bank of Keene with a short-term loan. When the bank note (and any
amount due the University) is paid by the maturity date, the University
will give the student a 3% rebate on cash paid during the semester. This
rebate is not given on fees, scholarships, loans, grants, awards, discounts,
university aid funds, educational subsidy, or credit card payments. Re-
bateswill be applied to the student’s account after the semester has ended.

Bank notespaid after the maturity date. (December 2 for fall semes-
ter, April 17 for spring semester) will not quilify for the rebate. If an
unpaid balance remains after the due date, arrangementsfor payment must
be madewith Student Financia Services. Thebank balance must bepaidin
full before a student can receive a diplomaor academic transcript.

Thisisashort-term loan payment plan, and isduein full on the date
specified. When making payments on this loan please note that any
balance owed at SWAU is deducted from the payment first. Any remain-
ing credit will then be sent to FSB (around the 10th and 23rd of each
month). Payments you specifically want paid on a FSB loan should be
sent directly to First State Bank of Keene, PO. Box 676 Keene, TX
76059. Alwaysincludethe student’sfull name and social security number
with the payment.

Plan 11l - Contract with SWAU

This plan is a two-payment contract with the University. One
payment, half the semester charges, is due at registration and one
payment is due six weeks after registration. No rebate or cash discount
will be given under this plan.

The second payment is due:

Fall semester ...... October 11
Spring semester ... February 21



Wiring Money

Contact the Admissions Office, Business Office, or Student
Financial Servicesfor instructions on wiring money to a student’s
account.

REFUNDS

Tuition, Room and Board I nstitutional Refund

Tuition charges for students dropping classeswill continue until the
drop voucher isfiled at the Records Office. Room and board chargeswill
continue until the student’s personal belongings have been removed from
theresidence hall and clearance has been filed with the residence hall dean.

Refunds to students dropping all, or some, classes will be prorated
on aweekly basis as shown in the chart below. The sameistruefor room
and board refunds.

Week Refund% Tuition Refund %
Room & Board

Registration Week 100% 93.75%
Second Week 84% 87.50%
Third Week 72% 81.25%
Fourth Week 60% 75.00%
Fifth Week 48% 68.75%
Sixth Week 36% 62.50%
Seventh Week 24% 56.25%
Eighth Week 12% 50.00%
Ninth Week 43.75%
Tenth Week 37.50%
Eleventh Week 31.25%
Twelfth Week 25.00%
Thirteenth Week 18.75%
Fourteenth Week 12.50%
Fifteenth Week 6.25%
Refunds are not made on the following:

-Absences

-Insurance

-Music Lessons two weeks after registration day

-Technology Fee

-Vacations

-Weekend leaves

Retur n of Federal Funds

When astudent receives federal student aid funds and subsequently
withdraws from the university, a portion of these funds may have to be
returned to the Federal Government. The return amount is based upon the
percentage of assistance earned up to the date of withdrawal within the
enrollment period. No return is required after the 60% point in time.
Repayment to federal student aid funds will be made in the following

order: Unsubsidized Federal Stafford Loan, Federal Stafford Loan, Fed-
eral Perkins Loan. If it is determined that the student must return funds
which were received directly, the student may set up a repayment plan
through Student Financial Services. The University will apply thispolicy
toall federal student aid recipients. Contact Student Financial Servicesfor
information regarding this policy, including examples of the application of
this policy.

SCHOLARSHIPS
MBA Scholar ships.

(1) A scholarship of $150 per credit hour for all MBA studentswho
attain aformulascore of 1,100.
or
(2) A scholarship of $100 per credit hour for all MBA studentswho
attain aformulascore of 1,000.
or
(3) A scholarship of $50 per credit hour for all MBA students who
maintain agraduate cumulative grade point average (GPA) of 3.00. This
scholarship will be awarded for thefirst semester, and thereafter will be
based on the graduate GPA.

Note: Theformulascoreiscalculated as 200 x undergraduate cumul ative
GPA + GMAT score.

M Ed Scholar ships.

A scholarship of $50 per credit hour for al MEd students who
maintain a graduate cumulative grade point average GPA of 3.00. This
scholarship will be awarded for the first semester, and thereafter will be
based on the graduate GPA.

STUDENT FINANCIALAID

Eligibility for the following programs is based upon results of the
FAFSA. Studentswho do not hold abachelor’s degree and who aretaking
undergraduate aswell asgraduate classeswill receive grant money only on
undergraduate classes, and loans will be limited to the undergraduate
amounts. Refer to the undergraduate bulletin for further information about
undergraduate federal student aid.

Federal Sudent L oan Programs

Loan programs require completion of an initial master promissory
note. Students receiving any of the following loans must complete en-
trance counseling before receiving thefirst disbursement of their loan and
must have exit counseling before graduating or withdrawing from the Uni-
versity. Loans normally have aten year repayment period.
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Federal Safford L oan.

Thisisafederally regulated loan program. A student may make
this loan with any participating bank, saivngs and loan, or credit
union. Student Financial Serviceswill providealist of lendersif the
student needs help in locating a lender. For new borrowers, the
interest rate is a variable interest rate and caps at 8.25%. Graduate
students may borrow up to $8,500 per year with a maximum of
$65,000. Repayment begins six months after the student isno longer
enrolled on at least a half-time basis. The lender deducts up to a3%
origination fee from the proceeds at the time of disbursement.

Unsubsidized Safford L oan.

Students who have limited or no eligibility for the Federal
Stafford Loan may apply for the unsubsidized Federal Stafford Loan.
In combination with the Stafford L oan maximums, graduate students
may borrow up to $18,500 per year with atotal maximum of $138,000.
Thetermsfor thisloan program areidentical to the Subsidized Stafford
Loan Program with the exception that the interest payments must be
made during thein-school period or interest will accrue and be added
to the loan principal when repayment begins.

Federal PerkinsL oan.

SWAU is the lender for this federal program. Graduate stu-
dents may borrow up to $3,000 per year. Interest on thisloanis5%
and repayment does not begin until nine months after the student
ceasesto beenrolled on at least ahalf-time basis. Because of limited
funding for this program, SWAU requires that a student first apply
for the Stafford Loan. The student must sign a promissory note at
Student Financial Servicesduring thefirst two weeks of the semester
or theloan may be canceled.

Federal Work Sudy Program (FWS).

Thisis afedera program. Students work on campus, or in a
community service job, and are paid at least minimum wage. Stu-
dents receive paychecks monthly through the Business Office.

Applyingfor Federal/SateAid
1.  Complete Free Application for Federal Student Aid (FAFSA)
Request paper application from Student Financial Services
or
Access new application on the Internet at:
www.fafsa.ed.gov
or
Access renewal application by using your PIN# at:

www.fafsa.ed.gov
PIN#s for new or renewing applicants may be requested at

www.pin.ed.gov

2. Thefollowing formsare required to complete your file:
Results of your FAFSA
SWAU Financial Aid Application
The Federal Processing Center flags some aid applications
for additional verification. Copies of ‘04 tax returns and
other documentation will be requested.
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Deter mining Financial Need. Financial neediscalculated
by subtracting the student’s Expected Family Contribution from the
cost of attending the University. Cost of attending the University
includestuition, fees, books and supplies, room and board, transporta-
tion, and personal expenses. The Expected Family Contribution isthe
amount a family can be expected to contribute to educational costs.
The federal processing center arrives at this figure by evaluating the
answers given by students on the Free Application for Federal Student
Aid (FAFSA).

FINANCIAL AID ACADEMIC PROGRESS

STANDARDS

SWAU's Satisfactory Academic Progress (SAP) policy speci-
fies the standards a student must maintain to be considered making
progress in his’her course of study. The policy aso establishes the
criteria by which a student who has failed to maintain satisfactory
progress may reestablish higher eligibility for financial assistance.

SWAU'’s Satisfactory Academic Progress policy for gradu-
ate students contains a qualitative component which requires a cumu-
lative grade point average of 3.00. The quantitative satisfactory
progress policy specifies a maximum time frame in which a student
must complete hisor her educational program in academic semesters.
(Request an undergraduate bulletin for undergraduate SAP standards.)

SAP Semester Number Minimum Cumulative
credits
0.5 4.5
1.0 6.0
15 9.0
2.0 12.0
25 15.0
3.0 18.0
35 21.0
4.0 24.0
4.5 27.0
5.0 30.0
55 33.0
6.0 36.0

Semester Number = 1.0 for 9 or more attempted credit hours
within asemester
=0.5for 4.5 to 8 attempted credit hours

= for fewer than 4.5

Transfer hours = 0.5 for each three-hour course accepted

toward the SWAU Master’s program

Note: For purposes of SAP, credit hours taken during the summer
session are counted as one semester.



Transfer hours are considered in the quantitative standards after the stu-
dent has completed 12 credit hoursat SWAU. Progresswill bereviewed at
the end of each semester. Students who do not meet the progress stan-
dards will be placed on financial aid suspension. This suspension will
result in loss of federal and state aid until the student again attains the
required standard according to the schedule.

Financial Aid Appeal Process. A student may submit awritten
appeal to the Student Finance Committee describing the circumstances
which attributeto hisor her failureto make academic progress. A Financial
Aid Appeal Form may be obtained from Student Financial Services. Ap-
peals may be made under these conditions:

1. Thestudent hasexperienced seriousillness (chronic, long-term, hos-
pitalization, etc.)

2. Thestudent hasadegree plan change; individual

schedulewill be considered.

3. The student, out of financial necessity, carried an extremely heavy
full-time workload over an extended period of time.

4.  Upon recommendation of the Academic Vice President.

5. Atthediscretion of theAssistant Financial Vice President for Student
Finance.

NTERNATIONAL STUDENT (F-1,J-1)
REQUISITESfor SWAU |-20

Southwestern Adventist University classifies as an international student
all applicants not a citizen or permanent resident of the United States.
SWAU is approved by the U.S. government for the admission of non-
immigrant students (F-1 status). International students should not leave
their country with the intention of enrolling at Southwestern Adventist
University without a letter of acceptance and an 1-20 form issued by
SWAU.

After academic acceptance is granted, an international graduate student
must meet the following requirements to obtain 1-20 and 1-901 forms
necessary for issuance of astudent visafor entry into the U.S. and enroll-
ment at SWAU:

1. Submit a Certificate of Finance form and documentation to prove
financial ability to meet the costs of tuition, lodging, food, fees, medical
insurance, and personal expenses while studying at SWAU.

2. Submit adeposit of $1,000 and a pre-payment of $4,000 (acombined
total of $5,000) if the applicant is not a citizen of U.S. Territories or
Canada. The $4,000 pre-payment will be applied to the student’s first
semester expenses at SWAU (including books) and the $1,000 deposit will
cover dormitory room reservation/damage deposit and 1-901 SEVIS fee.
The remaining $800 of the deposit will beretained in areserve fund. The
reserve fund will become available to the student upon graduation or per-
manent withdrawal from school if the student’s account balance is zero.
No interest is paid on the deposit held in reserve. The deposit and pre-
payment will be returned to applicants who do not enter the U.S. to enroll,
minus a processing fee of $200.

3. Submit alegible copy of acurrent passport, showing legal name.
General Information & Palicies for International Students

Arrival on Campus

When international students arrive at SWAU they should take their Pass-
port, Visa, 1-20, and 1-94 card to the Foreign Admissions Counselor in the
Undergraduate Admissions Office so copies can be made to go into their
admissionsfile.

I-20 Transfer to Another School

International students must be enrolled full-time for a minimum of one
semester before SWAU will transfer a student’s 1-20 to another school.
The student must see SWAU'’s Foreign Admissions Counselor to have
their 1-20 transferred to another school.

Immigration Reporting

Asrequired by U.S. law, SWAU noatifiesthe U.S. government through the
Student & Exchange Visitor Information System (SEVIS) whenan | -20is
issued, when an international student enrolls or does not enroll at SWAU
and if an international student drops out or falls below a full load of
classes. Change of addresses are also reported to the U.S. government
through this system. It isimperative that all international students on an
1-20 notify the International Student Advisor or SWAU'’s Foreign Admis-
sions Counselor in advance if they move to a new residence or plan to
transfer to another school or if they plan to drop below the 12 minimum
required hours of classes.

Medical Insurance

SWAU requiresall international studentsto purchase major medical insur
ance coverage at registration if not already insured through the SDA sys-
tem.

Orientation Program

Anlnternational Student Orientation isconducted before each semester’s
registration. Attendanceisrequired for all non-ESL non-immigrantswho
arenew to SWAU, including international transfer students. New interna-
tional students who do not attend this orientation will be required to
attend a makeup session. All international students are given an
International Student Handbook at orientation or can pick up a
handbook at the Under graduate Admissions Office.

Residence Halls

After being accepted, international students who plan to live in one of
SWAU'’sresidence halls should immediately submit ahousing information
form. Theroom reservation/damage deposit required by SWAU residence
hallsisincluded in the international student deposit.

Work

According to current U.S. immigration laws, international students with
student visas may work on-campus provided the student is enrolled in a
full course of study and is making progress toward the completion of a
degree. On-campus employment islimited to amaximum of 20 hours per
week when school isin session but may go up to 40 hours per week during
school vacations. International studentsin F-1 status are required by law
to secure permission from the International Student Advisor before ac-
cepting any off-campus employment.
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ADMISSIONS

Regular. Studentswho meet all admission requirements of Southwest-
ern Adventist University and the specific requirements of the department
inwhich study is proposed, will be admitted unconditionally. The student
must submit official, final transcripts of al previous undergraduate and
graduatework.

Conditional. Students who fail to meet one or more of the require-
mentsfor regular admission but in the judgment of the Graduate Dean and
the Graduate Program Director have the ability to undertake successfully
the proposed program will be admitted conditionally. (see specific pro-
gram provisional admission policy.)

Unconditional admission may be considered upon completion of a mini-
mum of 12 credits of graduate work with at least a 3.00 grade-point aver-

age.

Non-Degree Admission (NDA). The NDA status is especialy
designed to facilitate the enrollment of qualified studentsin special classes
(including workshops) and guest students from other universities.

PROGRAM ADMINISTRATION

Graduate programs are directed and supervised by the Graduate Academic
Policies Committee, whichisthelegislative body responsiblefor all gradu-
ate academic policiesand curricula. Actionsvoted by the College Board,
Faculty, or the Graduate Academic Policies Committee at any time shall
have equal forceto or, if necessary, shall supersede statements published
inthisbulletin.

Degrees Offered

The University offers courses of study leading to the following graduate
degrees:

Master of Business Administration

Master of Education

Grading System

Authority to determine a course grade rests with the teacher. Grades are
recorded at the close of each semester in the following symbols:

Grade GradePointsper Credit
A (superior) 4.00
B (aboveaverage) 3.00
C (average) 2.00
F (failure) 0.00
| (incomplete) 0.00
IP (in progress) 0.00
w (withdrawal) 0.00
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1. “I”. An incomplete indicates that a student’s work is incomplete
because of illness or other unavoidable circumstances and not because of
negligenceor inferior performance. Theincomplete must be completed no
later than the end of the following semester. An “I” that has not been
removed by the time designated on the contract automatically turns into
the grade agreed upon in the contract unless the graduate Dean/Graduate
Program Director, upon written request prior to the contract expiration
date, grants a one-semester extension. Any extension beyond one semes-
ter must be approved by the Graduate Dean.

Change of grades, except for an“1”, may be made only under extenuating
circumstances, generally because of a calculation error on the part of the
teacher.

2. “W". Withdrawal isrecorded when a student withdraws early in the
semester, within the datelimitationsindicated by theAcademic Calendar.
Thereareal so circumstanceswhere theingtitution initiatesthe withdrawal .

Course Numbering/Levels. The following course numbering system
and levels of graduate study arein effect:

1. 400-499: Undergraduate coursesthat are open to graduate studentsif
the courses are designated in the Bulletin. Individual departments deter-
mine whether graduate studentsin 400-499 courses must meet additional
requirements and/or standards beyond undergraduate expectations.

2. 500-699: Coursesfor graduate students ONlY.

ACADEMICINTEGRITY.

Southwestern Adventist University was founded by the Seventh day
Adventist Church in order to educate its students academically and spiri-
tually for Christian service. The ethical training of studentsis asimpor-
tant as their academic competence. Academic integrity rests on honesty,
the first principle of the Christian life. Students must be honest in their
dealingsinside and outside the classroom.

Students must maintain ahigh ethical standard in their academic work.
When astudent turnsin work for credit in the classroom, the work must be
the student’s own. Students have access to some forms of authorized
assistance. Authorized assistance may come in the form of tutoring by
official university tutors, help from the professor, or the legitimate use of
outside sources which are cited according to standard form. Other forms
of outside assistance are unauthorized, for example, having another person
completeal or part of an assignment, taking material from the Internet or
other sources without citing it, or bringing unauthorized materialsinto an
examination. Unauthorized help, in these and other forms, constitutes
academic dishonesty.

General responsibilitiesof students:

1. Students must produce their work independently, except when the
professor has assigned the work as a group project.

2. Students must not represent work astheir own whichisnot their own.
3. Students must not aid others in academic dishonesty.



Examplesof violations:

What follows are examples of academic dishonesty which will
jeopardize astudent’s standing in the classroom and at the univer-
sity. Thisisarepresentative list only, not an exhaustive one.

1. Misusing Sources of information (Plagiarism)

When using outside sources in a paper, students must cite the
source plainly in the text of the paper and on a references page,
using the style which their professor requests. Failure to cite
sources properly may result in failure on the paper or in the class.
Students must cite the source when quoting, when paraphras-
ing, or even when using an idea which isuniqueto that sour ce.
If astudent failsto do so, he or she may be subject to failurein the
class. Fabricating a quotation, a paraphrase, or any part of a
bibliographic reference al so constitutes academic dishonesty. Stu-
dents may not turn in written work as their own which was pro-
duced wholly or partly by others. If astudent will receive credit
for the work, the student must have, in fact, done the work. Stu-
dents may not turn in material taken from the Internet astheir own
work, whether the material was taken from afree website or apay
service. Repeated acts of plagiarism may result in expulsion from
the university.

2. Misrepresenting One’'s Work

Homework assignments in any subject area must be the work of
the student getting the credit and must not reflect unauthorized
help from others.

3. Using Unauthorized Materials During an Examination
Unless the professor indicates otherwise, students should assume
that the use of notes, textbooks, the Internet, databases, calcula-
tors, or any other outside sources of help during an examination,
will constitute academic dishonesty.

4. Exchanging Information During an Examination
Students may not share information with each other in any form or
by any means during an examination. Talking or signaling in any
manner during an examination may result infailure on the examina-
tion. Obtaining information from another student’s paper by any
means during an examination isaviolation of academic integrity.
5. Tampering with Computers

Students may not access faculty computers by any meansin order
to obtain advance copies of tests or quizzes, alter grades on an
online gradebook, or for any other purpose.

6. Forgoing a signature

Students may not sign anyone’s name but their own on any advise-
ment form, registration form, exceptions form, or any other docu-
ment for any purpose whatsoever.

7. Aiding Othersin Academic Dishonesty

Students who enable others to misrepresent their work are also
guilty of academic dishonesty and may be penalized asif they had
misrepresented their own work. No student may do the class
work for which another student will get credit, except in those
cases when the professor has assigned work to be donein agroup.
Procedure to be Followed in Cases of Academic Dishonesty
Professors have discretion in the classroom when academic integ-
rity has been violated. The class syllabus should contain a state-
ment on how violations of academic integrity will be treated. A
first case of academic dishonesty may be handled by the professor,
but will bereported to the VicePresident for Academic Administra-

tion. A second offense may be handled by the Vice-President for Aca-
demic Administration in conjunction with the professor. Students may
appeal adecision made by either the professor or the Vice-President for
Academic Administration by following the student academic appeals
process as outlined in this bulletin under “Student Rights and Appeals
Policies.”

Transfer of Credit. Graduate coursestaken at another recognized insti-
tution, lessthan ten calendar years prior to the expected graduation year,
may be transferred from that institution and applied toward the master’s
degree at SWAU provided:

1. Thegrade earned in each course accepted for transfer is at least B
(3.00).

2. Thecoursesare comparableto required coursesfor agraduate degree
at SWAU.

3. Thecreditsto be transferred do not exceed the allowed number of
transfer credits.

Grades earned in transfer courses are not included in the computation of
the grade-point average. Such coursesareidentified and approved by the
Program Director and the Graduate Dean within the first semester of the
student’s residence. A transcript petition form may be picked up at
the Graduate Studies Office. Anofficial transcript listing those courses
must be on file in the Records Office.

Registration and Advising
The academic year isdivided into semesters and modul es:

Fall Semester, Spring Semester and Summer Modules

The academic calendar will show the registration dates and other dead-
linesfor thefall, spring and summer semesters.

Registration formsand class schedules are avail abl e at the Records Office
and the Graduate Studies Office. Students may take their registration
formsto their advisorsfor help in deciding which classesto take the next
semester. A student who does not know the name of his or her advisor
should ask the Graduate Office Assistant. Once student and advisor have
decided what classes the student will take, the student should complete

DR. STEMBRIDGE
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the registration form and return it to the Records Office or the Graduate
Office.

Adding & Dropping Classes. Should a student decide to change his or
her registration, he or she must use the add/drop forms provided by the
Records Office. These changes must be approved by the advisor and the
form returned to the Records Office before the last day to add or drop a
class. Students are not officially enrolled in a class unless they have
registered for it.  Similarly, students are not officialy dropped from a
course unlessthey have completed and returned adrop form to the Records
Office, or unless administratively withdrawn by the instructor. If a stu-
dent should drop out of aclasswithout following thisprocedure, an Fwill
be recorded for the class. These forms must be signed by the advisor and
the instructor(s) concerned.

Should circumstances arise so that a student needs to completely with-
draw from all classes, the student must obtain awithdrawal form fromthe
Records Office. Failureto follow thisprocedurewill result in therecord-
ing of F's on the transcript.

Attendance. Studentsareresponsiblefor meeting the attendance policies
stated in the graduate course syllabi and outlines.

Residency. Residenceis broken if aperiod of three consecutive semes-
ters, including summer, passes without the student enrolling. When resi-
denceis thus broken, the student must follow the Bulletin in force when
residency isre-established. Students may not take more than the allowed
number of years to complete the degree.

Facilitiesand Computer Support.

The MicroGarden is located in the library and contains computers for
student use. Each computer supports awide variety of software appli-
cations. Thereisalsoacomputer labin EvansHall that graduate students
may use.

Chan Shun Centennial Library Resour ces and Services

The Library contains over 110,000 book volumes, with an average of
2,200 added annually, and subscribesto over 475 current periodical titles.

TheLibrary Online Catalog (SILC) isfully automated and isavailableon
the WEB. SILC provides easy and convenient access to the holdings of
the Chan Shun Centennial Library via either the campus or library
Homepage. Inaddition, the Library provides online accessto avariety of
electronic periodical databasesincluding First Search, MEDLINE, Lexis-
Nexis, CINAHL, Business Source Premier, W.H. Wilson Select, ERIC,
Commerce Business Daily, Federal Register, and Periodical Abstracts.
The Encyclopedia Britannicais also available online. Locally mounted
databases available over the campus network include Social Work Ab-
stracts, CommSearch, Words of the Pioneers, LEGACY OF LIGHT, and
the E.G. White Writings on CD-ROM. Among the many other CD-ROM
products available at the Library arethe SDA Bible Commentary Series,
ERIC and the National Geographic Magazine.

Microform readers and a reader/printer make accessible microforms of
periodicalsand other scholarly material. Inaddition, theLibrary provides
alarge collection of videos and audio cassette recordings and equipment
for viewing and listening to various media.
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TheLibrary also housestwo specialized librariesfor learning and research.
The Curriculum Library containsalarge selection of text and mediamate-
rial related primarily to elementary and secondary education.

The Adventist Heritage Center houses, the recently established Ellen G
White-Seventh-day Adventist Research Center, Rust-Carter Southwest
Seventhday Adventist Archives, and the Univer sity Archives and special
collections. The Center provides a variety of his Topical Materials in
several formatsfor research.

Resourcesin other libraries are available to students and faculty members
through the Library’s Inter-Library Loan/Document Delivery service and
ARIEL (electronic, article delivery) operated by the Reference and Peri-
odical Department. Students and faculty also have access to other coop-
erating TexShare (a State funded consortium of public and private aca-
demic libraries) library facilities within the State of Texas. SWAU'’son-
line card catal ogue can be accessed at http:/silc.swau.edu/.

Sudent Appeal

Student appeal s of decisionsand actionsrelated to their graduate programs
should beinitiated in consultation with the major department and relayed
as appropriate, to the Graduate Dean, Graduate Exceptions Committee
and/or the Graduate A cademic Policies Committee.

GRADUATE PROGRAMS

The University offers graduate work in two areas: The Master of Educa
tion (MEd) in Educational Leadership or Curriculum and Instruction with
Reading Emphasis and the Master of Business Administration (MBA).
The Graduate Academic Dean and the Graduate Academic Policies Com-
mittee are responsible for the overall direction of the graduate programs.
Each graduate program is administered by the respective Graduate Pro-
gram Director.

Academic Advisement

1. Prior to the first semester, each student should meet with the Pro-
gram Director who serves as advisor. The advisor’s mgjor tasks are: to
outline the student’s program; to counsel students about academic re-
quirements and expectations; and to approve the student’s course sched-
ule and changesin program on a semester-by-semester basis.

2. The advisor works out a proposed program for the student’s com-
plete degree and files a copy of this program on an appropriate check
sheet with the Graduate Studies Office and the Records Office for follow-
up monitoring.

Sudy Load. Full-timegraduate courseload is6-9 credits per semes-
ter. Loadsin excess of 12 credits per semester require the approval of the
Graduate Program Director. Students may not take more than 15 credits
during aregular semester or 9 credits during any combination of sessions
offered during asingle summer.



DEGREE REQUIREMENTS

1. Themaster'sdegreerequiresaminimum of 36 credits.

2. Thestudent’s graduate program must include course work numbered
500 and above except where acourse of study, specifically outlinedin
the Bulletin, makes provision for an adjustment to the required num
ber of credits numbered 500 and above.

3. Thestudent must submit evidence of competence and under standing
in applying the body of knowledgein hig/her flel of study. A student
may fulfill thisrequirement by taking acomprehensive exam.

STANDARDSOF SCHOLARSHIP

1. Candidatesfor graduate degrees must fulfill satisfactorily the
schedule of studies outlined in the program selected. A minimum
grade-point average of 3.00 (4.00 system) isrequired.

2. Nogradeof D or F may count toward a degree.

3. If astudent receives an unsatisfactory grade (D or F) the course
may be repeated once. The repeated grade will be used in
computing the grade-point average.

4.  Credit by examination is not accepted toward a graduate degree
but may be used to remove deficiencies.

5. Candidates for graduate degrees must successfully pass comprehen
sive examinations or an acceptable aternative for apar
ticular program as approved by the Graduate Academic Policies
Committee.

STANDARDSFOR PROGRESSION

1. Thecumulativegrade-point averageincludesall graduate work taken
at SWAU including coursestaken for other degrees, coursestaken prior to
the ten-year limit, and courses taken as a Non-Degree Student.

2. Studentswhose cumulative grade-point average drops below 3.00in
any given semester will be placed on academic probation. Such astudent
must work with the advisor to develop aschedule of courses that ensures
the student isableto raise hisor her cumulative grade-point average above
therequired 3.00 in atimely manner, normally thefollowing semester. The
Graduate Program Director must approve such aplan. The matriculation
of any student who does not meet such aplan is terminated except by the
recommendation of the Graduate Program Director and approval by the
Graduate Dean.

3. Studentswho have been accepted conditionally to a degree program
must meet the planned schedule for removing any deficiencies or earning
aminimum grade-point average. A minimum grade-point averageof 3.00
must be met and all undergraduate deficiencies removed by the time the
student has completed 12 graduate credits. The matriculation of astudent
who doesnot meet thisscheduleisterminated except by therecommenda-
tion of the Graduate Program Director and approval by the Graduate
Dean.

4.  Students on academic probation or conditional status may not take
the comprehensive examinations or the capstone course.

GRADUATE DEGREE PROCEDURES

Advancement to Degree Candidacy

1. Upon completion of a minimum of 50 percent of his or her course
work, astudent appliesfor advancement to degree candidacy. Formsare
available at the Graduate Office or from theGraduate Program Director.
The forms are completed by the student, approved by the advisor and the
department chair, and returned to the office of the Dean/Graduate Program
Director. Copies of this form must be filed with the Records Office and
the Graduate Studies Office.

2. At the time a student files an application for advancement to degree
candidacy, he or she must have completed all deficiencies that may have
existed.

3. A student who has completed 75 percent of hisor her graduate program
isnot allowed to register for further course work applicable to the degree
until the advancement to degree candidacy forms have beenfiledwiththe
Dean/Graduate Program Director.

Compr ehensive Examinations (See process under each degree)
Application for Graduation

Application for degree conferral/graduation must be filed with the Records
Officeno later than the semester before the student expectsto graduate. If
astudent missesthisdeadline, degree conferral/graduation may be deferred
until the next regularly scheduled time.

Conferral of Degree

Degrees are conferred only at scheduled dates upon candidates who have
successfully completed all program requirements. The responsibility for
meeting all program requirements rests with the student.

Graduation Ceremonies

Only students who have completed all requirements for degree conferral
may participate in commencement ceremonies on campus. Formal gradu-
ationisonceayear in the spring. However, diplomas may bereceived in
August and December as well. The student may then participate at the
first availableformal graduation after al requirementsare met.
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MASTER OF BUSINESS
ADMINISTRATION

TEACHINGFACULTY

Allen F. Stembridge, Program Director; Jerry Chi; Fred L. Harder;
Kirsten Harrington; Radames Lizardo; Robert McChesney; Jerome
McGill and Daryl D. Thomas.

DEPARTMENT MISSION STATEMENT

Through itsundergraduate and graduate programs the Department
of Business Administration prepares students for the challenge of
Christian service in for-profit or not-for-profit organizations, rec-
oghizing that academic excellence is best pursued through the de-
velopment of the whole person, and is built on a solid foundation
of ethics and cross-cultural respect.

PURPOSE AND OBJECTIVES

The purpose of Southwestern Adventist University’s Master of
Business Administration program is to provide an interdiscipli-
nary graduate business education experience for both full-time stu-
dents and working professionals as a means for enriching their
professional capabilitiesand expanding their career opportunities.
The specific aims of the MBA program are as follows.

1.  Toemphasizethe practical application of management theory
and research.

2. To provide students with knowledge and skills in areas of
team work, communication, research, creative thinking, and analy-
Sis.

3. To prepare accounting students to qualify as C.PA’s.

4. To provide quality academic support services and technol-
ogy, including e-learning.

MBAADMISSION POLICIES

The University admits both full-time and part-time students.

Admission Requirements

All students must take the GMAT prior to admission.

In order to be regularly admitted to the MBA program, appli-
cants must:

1. Possessafour year baccal aurete degree or equivalent froman
accredited institution. The degree need not be a business degree;
however, thefollowing undergraduate courses or their equivalents
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arerequired:

Accounting |

Accounting 1

Micro Economics
Marketing

Business Finance
Principles of Management
Business Law

Probability and Statistics

2. Submit an MBA application and official transcriptsfrom all previ-
ous colleges and universities attended.

3. Haveaminimum overall grade-point average of 2.75 on a4.00 point
scale.

4. Have an acceptable combined GMAT 400 (verbal, quantitative,
critical reasoning). Thetest must have been taken within five years of
application to the program. (SWAU's GMAT school code number is
6604).

5. Providetwo written recommendationsfrom employersand/or former
professors submitted together with the admission application.

6. Meet the English proficiency requirements for admission to the
University for foreign applicants. English proficiency may be evidenced
by any one of the following criteria

a) Havetakenall education from at least the ninth grade through the
twelfth grade (or equivalent) in acountry where Englishisspoken andis
thelanguage and medium of instruction.

b) Spent four years in, and graduated from, an undergraduate
program in a college or university in a country where English is the
spoken language and is the medium of instruction.

¢) Achieve aminimum score of 550 on the Test of English asa
Foreign Language (TOEFL), or 230 on the computer test. (SWAU’s
TOEFL school codeis 6671).

d) Obtain aminimum score of 80 on the Michigan English
Language Assessment Battery (MELAB).

Conditional Admittance

If an applicant does not meet the above requirements numbered 3, 4 or 6,
they may be conditionally admitted to the program. Students granted
conditional admissionwill be granted regular admission status after com-
pleting 12 graduate hours with a minimum GPA 3.00; otherwise, they
will not be allowed to continue in the program. Admittance may be
granted to:



1. Applicants with an undergraduate cumulative grade-point average
below 2.75, GMAT scores below 400, in the judgment of the Graduate
Admissions Committee, have the capacity to successfully undertake the
MBA program.

2. Applicants who have been unable to score the required TOEFL (550
on the paper based test, or 230 on the computer test) or MELAB (80)
score, provided they participatein SWAU’s English asa Second Language
Program (ESL).

The ESL program director will administer tests to discover where the
MBA applicant’s need the most help and assign classes that will assist
them in developing English skills that are necessary to study in the MBA
program. The MBA applicant may takethese ESL classesas suggested, at
the ESL Program Director’sdiscretion, at the sametime as he or she takes
MBA classes. Thereafter, if the MBA student maintains a GPA of 3.0, the
TOEFL or MELAB score may be waived if both the MBA and ESL
directors agree the student has a sufficient mastery of English.

3. Undergraduate business majors of Southwestern Adventist University
who: a) areintheir final semester of coursework needed for graduation, b)
aretaking lessthan 10 credit hoursto complete their undergraduate degree,
and c) have acumulative GPA of 2.75 or higher.

Option #3 alows students to start the MBA program during their last
semester of undergraduate work, by enrolling in amaximum of two MBA
courses (thereby giving them afull academic load). If the student doesnot
graduate in accordance with the terms of their senior contract, this option
may not be repeated. Classes taken under this option may not count as
both BBA and MBA credits. (Studentswould not be eligiblefor financial
aid for these graduate classes)

FiveYear MBA and BBA (Accounting) Program

SWAU accounting majors may be provisionally admitted into the MBA
program. This option is designed to provide the necessary flexibility to
help each student accomplish his/her professional accounting goals. After
completing 24 credit hours, the accounting student must satisfy al re-
quirementsfor regular admission, excluding the completion of abachelor’s
degree. If the student does not satisfy the regular admission requirements,
he or she will be reclassified as an undergraduate student.

Conditional admission for the CPA candidates-(i.e. current University’s
undergraduate accounting majors) may be offered, on condition that the
applicant:

1. Hascompleted aminimum of 95 undergraduate semester hours,
including:

BusinessLaw |
BusinessLaw Il
Macroeconomics or Microeconomics
Intermediate Accounting |
Intermediate Accounting I
Applied Math for Business
Principles of Management
Statistics
2. Hasaminimum cumulative grade-point average of 2.75.

3. Submitsan MBA application and dual enrollment application.

Class Schedule. MBA courses are taught during evenings and week-
ends. Full-time students may complete al degree requirements in 15
months, aregular academic year and two summers.

Orientation. The University Counseling and Testing Center and the
MBA teaching staff ensurethat MBA students’ orientation and academic
advising needsare met. The Counseling and Testing Center offersregular
orientation services, including career and personal counseling. Specia
orientation is provided at the beginning of the fall semester.

Graduation Requirements. A student should completeall requirements
for the MBA degree within five years after registering for thefirst timein
the program. The University grants the MBA degree to those students
fulfilling the following requirements within the established time-frame:

1. BBA accounting majors. Complete a minimum of 36 graduate
credit hours. Studentswho received conditional admittancetothe MBA
program and eventually received regular admittance must complete all
BBA requirements. Studentswill receive both the BBA, with aconcen-
tration in accounting, and the MBA.

2. Maintain aminimum grade-point average of 3.00 on the minimum
36 credit hoursrequired for the MBA. (CPA candidatestransferred to the
MBA program as part of the 5-year option, will be required to attain the
expected undergraduate GPA for the BBA.

3. Complete twelve of the last 15 credits in residence (up to nine
credits may be transferred from other institutions).

4. Complete BUAD 681 with aminimum grade of “B”.

5. Make application for graduation at least six months before the pro-
posed graduation date.
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A total of 36 credit hours (12 courses) arerequired for the MBA degree. Thesecreditsaredistributed as

COURSE REQUIREMENTS

follows
Courses
L (S & (101 o T 30
LS o 1AV ST 6

Required Courses

g;ﬁ?g:g;gﬁ gggged Courses Required Courses Hours
ACCT212 ACCT521 Managerial Accounting 3
BUAD321 BUAD521 Financial Management 3
MK TG343 BUAD531 Marketing Management 3
BUADS41 Legd & Ethical Values in Management |3
BUAD561 Management Information Systems 3
BUAD301 BUADG21 Organizationa Theory 3
BUAD301 BUADG23 Organizationa Behavior 3
MATH241 BUADG31L Qmitative Methods for Business 3
Decisions
Permission BUADGSL * Strategic Management 3
ECON211/212 | ECON521 Manageria Economics 3

* Capstone course: aminimum grade of “B” isrequired in this course. For additional information, see section entitled capstone course

below. Paget# 30

Portfolio:

Each M.B.A. student will develop a portfolio that will include examples of the work that they have done. The portfolio needs to

include at least one assignment for each of the M.B.A. courses completed by the student as well as examples of any projects,
experience, or service rendered in a personal capacity, and not necessarily as part of the M.B.A. program.
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Electives (6 credits selected fromthefollowing list of courses)**

Prerequisites for

Required Course

Required Courses Codes Required Course Hours
ACCT212/MATH241 | ACCT412 Auditing 3
ACCT316 ACCT415 Advanced Accounting 3
ACCT212 ACCT417 Accounting Info. Systems 3
ACCT415 ACCT621 Accounting Theory 3
MKTG343 BUAD443 Marketing Research 3
BUAD301, MKTG343 | BUAD451 International Business 3
BUAD452 Cross—Cl_JItu_aI Organizationd 3
Communication
BUAD321, . .
ECON211. ECON212 BUADA452 International Finance 3
Production & Operations
BUAD301, MATH241 | BUAD466 M 3
BUADG5L Conmncaﬂon & Interpersonal 3
Relations
BUAD301 BUAD671 Leadership 3
BUADG676 Topics in Business 3
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** Accounting and business courses numbered 400 through 499 and
counted as part of the BBA cannot be considered as part of the MBA.

CAPSTONE COURSE

MBA students are not expected to write aresearch project or thesisto
complete their degree. Instead, they are required to take a capstone
course: BUADG681 Strategic Management. The course activities pro-
vide for students to analyze, explore, reconsider and synthesize ac-
quired knowledge and skills. A minimum grade of “B” isrequired to
pass this course. A student failing the capstone course is allowed to
repeat it only once. He or shemay berequired to repeat certain courses
and/or take additional ones, asdeemed necessary by the student’s advi-
sor, before taking the capstone course a second time.

ACADEMIC PROGRESS

MBA students are required to maintain a 3.00 cumul ative-grade-point
average (GPA) intheir graduate studies. Failureto maintain a3.00 GPA
in the business graduate program will cause the student to be placed on
probation for the next semester of enrollment.

While on probation, if astudent earns a 3.00 GPA during the semester
but the cumulative GPA remains below 3.00, the student remains on
probation. Probation statuswill be removed once the cumulative GPA
hasreached 3.00

Students on academic probation who do not earn either a semester or
cumulative GPA of 3.00 during the probation period will be automati-
cally suspended for at least one semester before being eligiblefor read-
mission. Readmission, if granted, returns the student to the same
probation status as before suspension. After readmission, failure to
maintain asemester GPA of 3.00 automatically drops the student from
the MBA program.

Coursesinwhich gradesbelow a“B” were earned may be repeated; the
grade from the repeat enrollment will be used when calculating the
GPA.

ASSISTANTSHIP

A Graduate Assistantship position may be granted to a student who
qualifies. An application form may be obtained from the Business
Department or the Graduate Office.

To be eligible for an MBA Assistantship, an applicant should satisfy
thefollowing criteria:

1. Haveaminimum overall GPA of 3.50

2. Have aminimum GMAT score of 500

3. Sdtisfy dl requirementsfor regular admissionto SWAU’s
MBA program
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MBA COURSE DESCRIPTIONS

ACCT412 Auditing 4 hours
Prerequisites: Accounting |1, Introduction to Probability and Statistics
A study of the theory and professional standards and their application
to financial and compliance auditing and the auditor’s attest function.

ACCT415 Advanced Accounting 3 hours
Prerequisite:  Intermediate Accounting 11

A study of advanced accounting and financial reporting topicsincluding
business combinations and consolidated financial statements, partnerships
and branches, bankruptcy, multi-national enterprises, and segments.
ACCT417  Accounting Information Systems 3 hours
Prerequisite:  Accounting Principles||

A survey and design critique of typical commercial, horizontal, accounting
software systems. Functional areas include general ledger, receivables,
payables, payroll and inventory. Evaluation criteriainclude data capture,
processing features, internal control, audit trails, and reporting capabili-
ties.

ACCT521 Managerial Accounting 3 hours
Prerequisite:  Accounting Principles||

A study of cost accounting fundamentals with emphasis on accounting as
amanagerial tool. Special attentionisgiven to cost-volume-profit relation-
ships, job-order costing, budgeting, standard costing, capital budgeting,
costing, capital budgeting, cost behavior patterns, transfer pricing, and
divisional performance measurement. Research toolsand resourcesrelat-
ing to these topics are introduced.
ACCT621  Accounting Theory 3hours
Prerequisite:  Advanced Accounting

Designed to familiarize students with significant problems currently fac-
ing the accounting profession, to examine in depth various sol utions pro-
posed by accounting scholars and others, and to strengthen student under-
standing of today’s critical issues in accounting theory.
MKTG443 Marketing Research 3hours
Prerequisite:  Principles of Marketing

A study of theories, concepts, and methodology in applying research to
marketing problems. Attention isdirected toward the application of sam-
pling, sample design, data analysis of marketing problems, and how find-
ingsare used in formulating marketing policies. Offeredin dternateyears.

BUAD451  International Business 3 hours
Prerequisites. Principles of Management, Principles of Marketing

An analysis of how culture and socia values influence management and
marketing practices throughout the world. Problems and perspectives
encountered in operating business across boundaries areconsidered.



BUADA452 International Finance 3 hours
Prerequisites: Business Finance, Economics

Financial Management and economic theory intheinternational environ-
ment. The impact of regulation taxation, capital and money markets,
working capital management, capital budgeting, risk, and exchange rates
on decision making are considered. Consideration is also given to the
development and application of economic principles within the world

economy.

BUAD453  Cross-Cultural Organizational Communication

3 hours
Variables and effects of both verbal and non-verbal communication in
international business. Practical applicationsare made for cultural differ-

ences, management expectations and marketing practices.

BUAD466  Production and Operations Management 3 hours
Prerequisites:Principles of Management, Introduction to Probability and
Statistics

A study and analysis of the planning, design, direction, and control of
physical and human resources used in the production of goods and ser-
vices. Emphasis is placed on solutions to operational problems in the
physical, locational, storage, and general service subsystems. Offered in
alternate years.

BUAD521  Financial Management
Prerequisite:  Business Finance
Management of fundsin business, including procurement, utilization and
disposition of money. Emphasison financial decision-making within orga-
nizations, and the techniques of financial analysis and forecasting.

3hours

BUADS31  Marketing Management 3 hours
Prerequisite: Principles of Marketing

Study of marketing problems encountered by general managers of profit-
oriented and not-for-profit organizations. Emphasison devel oping amana-
geria point of view in planning and eval uating marketing decisions of the
organization. Topicsconcerning productsand servicesinclude price, chan-
nel, and promotional variables aswell as cost efficiency, demand, regula-

tions, and aspects of strategic marketing.

BUAD541  Legal and Ethical Valuesin Management 3 hours
The current legal business environment and its managerial implications.
Nature and role of valuesand ethicsin the career of aprofessional manager.
Ethical thinking and theory and how organizations shape the values and
ethical choicesof their members. Legal and ethical valueswill be explored
fromaBiblical perspective.

BUADS561  Management Information Systems 3 hours

The elements of information systems: computer equipment and programs,
data, procedures, and people. The systems concept: definition, analysis,
design, and implementation. Control and management of computer infor-
mation systems.

BUAD621  Organizational Theory 3hours

Prerequisite:  Principles of Management

Advanced concepts of organizing, structuring, and managing profit-ori-
ented and not-for-profit organizations. Determinants of organizational
design and rel ationships of organizational design and organizational behav-
ior are studied through extensive reading, exploratory research and seminar
discussion.

BUAD623  Organizational Behavior 3 hours
Prerequisite:  Principles of Management
A study of the understanding, prediction, and control of human behavior
within organizations. Topics include motivation, learning, leadership,
diversity, communication, interpersonal behavior, group dynamics, de-
cision-making, and change. Studentswill be exposed to current organiza-
tional behavior topics, research techniques, and their related literature.
BUADG31 Quantitative Methods for Business Decisions

3 hours
Prerequisite:  Statistics
Study of quantitative tools for the analysis of problems arising in the
management of organizations, and the application of these tools in the
decision of real business problems. Topics include matrix algebra, sys-
temsof linear equations, linear programming, and classical optimization.
BUAD651  Communication & Interpersonal Relations

3 hours
Interdisciplinary approach to communication asrel ated to organizational
functioning and interpersonal relations. Areasthat contribute to an un-
derstanding of the process of communication will be explored, including
business administration, behavioral sciences, semantics, and linguistics.
Applicationsto organizational behavior and devel opment will be studied
through extensivereading, case analysis, and seminar discussion.
BUADG671  Leadership 3 hours
Prerequisite: Principles of Management
In-depth coverage of the theories and issues related to effective leader-
ship stylesin organizations. Emphasiswill be given to managing conflict,
change and development, power, and politics in organizations. Assess-
ment of leadership within the context of Christian value systems.

BUAD676  Topicsin Business 3 hours

A reading and research program designed to respond to the particular
professional needs of the student. Topics may bein accounting, econom-
ics, marketing, management, or any other business-related area. Oral and
written reports and examinations may be required. Permission of the
instructor and the MBA director is required. May not be repeated.

BUAD681  Srategic Management 3 hours
Must be taken the last semester in the program or with permission of
student’s advisor. A capstone course providing the integration of mana-
geria functional areas. Students are required to develop policy at the
general or top-management level and to seek solutions of strategic prob-
lemsand optimization of organizational resources. Lectures, caseanaly-
sis, and group projects. An integrative course required of all MBA stu-
dents. Creditisearned with aminimum grade of B. May be repeated
only once.

ECON521  Managerial Economics
Prerequisite: Economics

The economicsof theindividual firminitsdecision-making. Forecasting
economic conditions using economic indicators and economic models.

3 hours
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CLASS SCHEDULE 2005-2006

See undergraduate bulletin for pre-requisite classes.

Fall 2005

Course Time Days | Description Location | Instructor
ACCT412 10:30-11:30 MWF | Auditing EH:9 K. Harrington
MKTG443 | 6:00-9:00 W pm | Marketing Research EH:7 Staff
BUADA451 10:30-11.20 MWEF | International Business EH:7 A. Stembridge
BUADA452 6:00-9:00 T pm International Finance EH:7 R. Lizardo
BUAD466 9:30-10:20 MWEF | Production/Operation Manag. EH:7 J. Chi
ACCT521 9:00-12:00 SUN Managerial Accounting EH:6 K. Harrington
BUAD5S41 6:00-9:00 M pm | Legal/Ethical Aspects of Business | EH6 A. Stembridge
ECON521 6:00-9:00 M pm | Managerial Economics EH:9 F. Harder
Spring 2006

Course |Time Days | Description Location | Instructor
ACCT415 |730-850 |TR Advanced Accounting EH:6 K. Harrington
BUAD453 |10:30-11:20 | MWF Cross-Cultural Org. Comm. EH:7 A. Stembridge
BUAD561 | 6:00-9:00 R pm Management Info. Systems EH: 6 TBA.
BUADG623 | 6:00-9:00 M pm Organizational Behavior EH: 6 A. Stembridge
BUADG631 | 6:00-9:00 W pm Quant. Methods for Business EH: 7 J.Chi
BUAD681 | 6:00-9:00 T pm Strategic Management EH: 7 A. Stembridge
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Summer 2006

Course Time Days Description Location | Instructor
BUADG621 |6:00-10:30 | MW pm | Organizational Theory EH: 7 J. Chi
BUADS531 |6:00-10:30 | TR pm | Marketing Management EH: 7 A. Stembridge
BUADS521 |6:00-10:30 | MW pm | Financial Management EH: 7 R. Lizardo

Notee BUADG621  will beginat thefirst module (fiveweeks)
BUADS31  will beginthe second module (fiveweeks)
BUAD5S21  will beginthethird module (fiveweeks)

MBA class of 2004
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MASTER OF EDUCATION

TEACHINGFACULTY

Randy Gilliam, Program Director; Mark Aldridge, Carol Campbell,
Renard Doneskey, Michael England, Bonnie Gnadt, Judy L aue, Marcel
Sargeant, Andrew Woolley.

PURPOSE AND OBJECTIVES

The M.Ed at Southwestern Adventist University is designed to de-
velop and deliver an education program that ensures the highest of
teacher preparation and performance. SWAU isarecognized contribu-
tor in the field of educational research and practice through effective
teaching, quality research, and meaningful service. Our University is
committed to the advancement of teaching and learning in al educa-
tiona environments, at al levels, and for all students, especially gradu-
ate Christian education within the Adventist system of values.

Objectivesof theM.Ed Program include:

1. Promote excellence in graduate education through teaching,
research, and service.

2. Prepare competent teachers, administrators, and other profes-
sional specialistsfor servicein thefield of education.

3. To conduct research, disseminate new knowledge and devel op
applications of existing knowledge.

4. To improve human cognitive, academic, physical, emotional,
social development and performance.

Prerequisites for Regular Admission

1. A Bachelor’sdegreefrom an accredited four year institution.

2. A minimum overall grade point average of 3.00 on a4.00 system.
3. Threewritten recommendations from individual s stating that the
applicantiscapable of and hasthe potential to pursue graduate study.
4. A scoreof 900 onthe GRE isrequired for regular admissionsinto
the M.Ed. program.

Conditional Admission. Students not meeting the regular admission
reguirements may be conditionally admitted to the program. Students
granted Conditional Admission will be granted regular admission sta-
tus after completing 12 graduate hours with a minimum GPA of 3.00;
otherwise, they will not be allowed to continue in the program.

Residence/Re-Admission. A student in residenceissomeonewhois
regularly and continuously enrolled at SWAU. A summer student
breaks residence by failing to enroll for at least one summer module.
For readmission, astudent will need to complete anew application for
graduate studies and receive authorization to register.

Comprehensive Examination. The purpose of the comprehensive
examination is to appraise the student’s overall grasp of their chosen
discipline and expertise in the area of emphasis.
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1. The comprehensive examination covers the field of study as deter-
mined by the department and is developed and administered within the
department.

The content of the comprehensive examination may be based upon
course work and/or knowledge represented by alist of reading materials;
however, comprehensive examinations are not to be simply arepeat of the
final examinationsfor aset of selected coursesfor theindividual student,
but are to stress an integration of learning across the discipline.

2. Students make application to take the comprehensive examination
through the Education Department which notifies the Graduate Studies
Office before the scheduled date of the examination. Exams must be
scheduled to be taken during the last semester before anticipated gradua-
tion. Applications may be obtained at the Graduate Office or from the
Program Director.

3. Comprehensives are written and/or oral at the departments discre-
tion.

4. The process for the comprehensive examination development and
administration involves contacting the department chair for a list of
potential topics. A timewill be arranged to write on the topics appointed
by the graduate faculty.

5. The examination will be evaluated and reported in its entirety on a
“pass’ or “no pass’ basis to the Graduate Studies Office.

All parts of the comprehensive examination must be passed before
a “pass’ for the complete comprehensive examination is recorded. A
student who does not achieve a satisfactory level on a part or parts of a
comprehensive examination may be alowed a “partia rewrite” on that
part or parts at the discretion of the department. At least two-thirds of a
comprehensive examination must be passed before a“ partial rewrite” on
any part may be undertaken. The “partial rewrite” may be oral or
written. Only one “partial rewrite” is permitted.

Any “partial rewrite’ must be completed by the end of the semester
in which the original comprehensive was administered. (Inany case, al
routine deadlines must be met if the student expects to graduate.)

Studentsare officially notified by the Graduate Program Director of
their performance on the comprehensive examination within two weeks.
A report isto be filed with the Graduate Program Director, the Graduate
Dean, and the Records Office by the end of the semester. (The Records
Office must receive this report no later than noon on Friday, one week
preceding graduation).



Graduation Requirements

1. TheM.Ed. degreerequires 36 semester hours. Thereare 18 hours
in the core and 18 hoursin an area of specialization. Students may
choose either Educational Leadership or Curriculum and Instruction
with a Reading emphasis. Included in the 36-hour degree will bea
professional paper. The professional paper will be written as partial
requirement for the course, Research in Education ( EDUC 535).

2. Studentsmust completeaminimum of 27 hoursin residence (maxi-
mum transfer credit is9 hourswith agrade of “B” or better). Of thelast
15 hours, 12 hours must be in residence at Southwestern Adventist
University.

3. Studentsare expected to maintain at least a3.00 average on a4.00
system on all graduate work attempted.

4. Studentsarerequired to successfully passacomprehensive exam.

5. Students are expected to complete all graduate work within atime
span of eight years.

Transfer work may not be older than ten years prior to admission date

to the Master of Education program. Transfer creditswill be accepted
only from accredited collegesand universities.

M.Ed. CORE COURSES

EDUC515 Technology & Information Management......... 3
EDUC525 Psychology of Learning .........cccccovvevvierecveeane. 3
EDUC535 Research Methods .............. 3
EDUC550 Curriculum Development ...... .3
EDUC555 Educational Assessment ... I
EDUC560 Principles of Instruction ..........ccccoceeeevveinnnne. 3

Each student will then choose between the following two options-
Educational Leadership or Curriculum & Instruction. Each emphasis
will requirean additional eighteen hoursfor completion. Thefinal three
hours of each emphasiswill involve experiencesin the school system.

Emphasisin Educational L eader ship

EDAD 505 Management of School Resources. .................... 3
EDAD 510 Legal Aspectsof Education ............ccccceeveerienene 3
EDAD515 Foundations of Educational Administration ..... 3
EDAD520 Trends & Issuesin Education

EDAD 525 Instructional Leadership .......cccccovveeveevicnieennn.
EDAD530 Internship in Educational Administration......... 3
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Emphasisin Curriculum & Instruction with Reading Emphasis

EDRES505 Reading Diagnosis& Remediation ................. 3
EDRE510 Composition: Process and Application......... 3
EDRE515 Advanced Children’sLiterature ..........c.coceeuee 3

EDRE520 Language: Grammar & History
EDRES25 Advanced Reading Methods..........
EDRES530 Literacy Practicum

MEd COURSE DESCRIPTIONS
CORE COURSES

EDUC 515 Technology and Information Management 3 hours
Philosophical basis for technology usage in schools and school sys-
temsto enhancelearning; survey of contemporary technol ogies appro-
priate to the educational setting and cost-benefit analysis of various
systems; development of an instructional technology plan (ITP); pre-
sentations; ethics of technology usage.

EDUC 525  Psychology of Learning 3 hours
A study of psychological, social, environmental and biological factors
affecting the ability to learn will be explored. Impact areas such as
gender, culture, race, self-concept, perception, cognition and emotion
will be examined. A historical review of major learning theories will
also be addressed.

EDUC535  Research Methods 3 hours
The study of scientific and disciplined inquiry applied to educational
issues. Course content includes quantitative and qualitative research
approaches as well as an overview of elementary statistics. Students
learn how to critically evaluate and utilize research.

EDUC 550 Curriculum Development 3 hours
Descriptions and analyses of conceptual models of curriculum theory,
curriculum development, and curriculum inquiry and research.

EDUC 555 Educational Assessment 3 hours
Designed to increase the student’s understanding and application of
traditional and current techniques of educational assessment. Special
emphasis on results-based accountability systems, including curricu-
lum planning and evaluation, professiona development and student
assessment processes.

EDUC 560 Principlesof Instruction 3hours
An examination of foundations, principles and concepts inherent in
the field of curriculum. Focuses on the qualities of a good instructor,
the basic instructional methods, and the kinds of behavior that causes
learning to take placeinvolving knowledge of, and understanding about
learning, methods and strategies for program planning, design, imple-
mentation, and eval uation, including the devel opment of working skills
needed in cooperative planning, involved in curriculum revision and
related research in the areas of brain-based learning, styles, and the
multipleintelligences.



EDUCATIONAL LEADERSHIPEMPHASIS

EDAD505 Management of School sources 3 hours
A course designed to explore the planning and management of school
resources. Designed to prepare building level administrators to under-
stand the issuesinfluencing the planning and management of personnel,
financial and capital resourcesat the school building level.

EDAD510 Legal Aspectsof Education 3 hours
A philosophical consideration of the ethical principles, lega rights,
responsibilities, and liabilitieswhich influencethe teacher’sprofessional
behavior.

EDAD515 Foundations of Educational Administration 3 hours
Examines the fundamental principles and concepts of organizational
theory, structure and climate. There is an emphasis on the administra-
tive processes and professional ethics of leadership, motivation, deci-
sion making, communication, organizational change and strategic plan-
ning. The course offers opportunities to apply theory to professional
practice through the use of case studies. Emphasis on administrative
competences and planning for effective change within acomplex educa-
tional environment.

EDAD520 Trendsand Issues 3 hours
Provides students the opportunity to examine the process of educa-
tional change and reform from a variety of perspectives. Emphasisis
placed upon the understanding of the change process itself, factors
producing, facilitiating, and inhibiting change, and the impact of major
social, political, economic, and education issues on the role of school
leaders and the delivery and quality of programs and services. High-
lightsthe changing role of our educational system in meeting demands of
our post-industrial society.

EDAD525 Instructional Leadership 3 hours
Designed for principals, superintendents, and instructional supervisors
concerned with the improvement of teaching and learning by profes-
sional supervision; therole, aims, and principles of instructional super-
vision; introductory study of supervisory techniques.

EDAD530 Internship in Education 3hours
The application of theory, knowledge, and skills in authentic educa-
tional settings. Required of al certification candidates and servesasthe
culminating experience and the capstone of the degree/certification pro-
gram. During theinternship, studentswill assessthe suitability of their
skillsand dispositionsfor administrative work; integrate skillsand knowl-
edge previously acquired; and become socialized into the administrative
role. Grade assigned will be “credit” (CR) “no credit” (NC). The
internship requires 125 hours of experience at either asecondary, middle,
elementary, or alternative school site.
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CURRICULUM AND INSTRUCTIONWITH
READING EMPHASIS

EDRES505 Reading Diagnosis and Remediation 3 hours
A course designed to acquaint the student with the diagnosis of

problemsin reading and the exploration of remedial strategies.

EDRE510 Composition: Processand Application 3 hours
A course designed to acquaint the student with the writing process and
its application acrossthe K-12 curriculum.

EDRES515 Advanced Children’sLiterature 3hours
A course designed to acquaint the student with current philosophy and
research supporting literature-based reading instruction.

EDRE520 Language: Grammar and History 3 hours
A course designed to acquaint the student with the grammar and history
of the English language.

EDRE525 Advanced Reading M ethods 3 hours
A course designed to acquaint the student with current philosophy and
research supporting methods of teaching reading.

EDRES50 Literacy Practicum 3hours
Observation and supervised instruction with individual students and
reading classes on the elementary or secondary level.

SILVERMEN TERREROS



CLASSSCHEDUL E 2005-2006
COURSE MATRICULATION

The Master’s of Education Degree courses will only be offered during summers. A student will be able to complete the
program in four consecutive summers. Thiswill necessitate taking nine hours or three courses per summer.

Thefinal Internship or Practicum will be put in place at the conclusion of the third summer. The course requirements will be
accomplished during the fall and spring prior to a student’s fourth and final summer.

Comprehensive written examswill be accomplished during the fourth and final summer. Diplomas will not be issued until
al courses are satisfactorily completed including written comprehensive exams.

EDUC 535 EDUC 515 EDUC 525 EDUC 555
EDUC 560 EDAD 510 EDUC 550 EDAD 505
EDAD 525 EDAD 530 * EDAD 515 EDAD 520
EDRE 510 EDRE 525 EDRE 505 EDRE 515

EDRES50 * EDRE 520

* These are capstone courses that are arranged when one nears the compl etion of their degree.

DRr. GiLLIAM AND ELEONOR
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Jerry POtter, M.BLA. . ... Assistant Student Accounts Director
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Graduate Teaching Faculty

R. Mark Aldridge, M.A.,Ph.D.
B.S., Southwestern Adventist University; M.A., Andrews University; PhD. Andrews University

William K. Atkins, Ph.D.
B.S., North Calolina State University; M.B.A.,University of Phoenix; Ph.D., North Carolina State University

Carol Campbell, Ph.D.
B.S., WallaWalla College; MEd., Texas Christian University; Ph.D., North Texas University

Jerry L. Chi, Ph.D.
B.A., Tailwan Adventist College; M.B.A., Andrews University; Ph.D., Andrews University; Ph.D., Illinois State
University.

Renard K. Donesky, Ph.D.
B.A., Southwestern Adventist College; M.A., Andrews University; Ph.D., University of California.

Michael G. England, Ed. D.
B.S., Andrews University; M.A., Western Carolina University; M.Ed., WallaWalla college; Ed. D., Andrews
University.

Bonnie Gnadt, M.S.N.
B.S., Union College; M.S., Washington University, Graduate work Texas Woman's University.

Randy F. Gilliam, Ed.D
B.S., Colorado University; M.Ed., Central State University; Ed.D., Oklahoma University.

Kirsten Harrington, Ph.D., J.D.
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